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Q.2. Fill in the blanks. o ped?r.r;n/:{ny ta-sgll(b
uter follows Instructions o perio :
{R)Clgr:gts and figures {ﬁdaaftgou putinto a
ter are known as .
ci?i%po%puter ames are example of the software.
iv) Single click of the left mouse button Is
used to select an item. i
v) Microphone Is an input device. .
Lw) Motherboard is also known as system main

oard.
loppy disk are rarely found nowadays.
\‘;Hl) 'DVBEsﬁands for digitaYversatlle disk.
ix) A computer performs inpuf, processing
storage operations. -

VOU% o i tion, data turns into
; (x? [ processing operation,
information. 7 o o
. Q.3. Define the following. /3 Aftstm
(i) Computer 2d W

Ans: Computer: A computer is an electronic -
machine which processes raw data (input) into
meaningful information (output), and also stores
output for later use. It always performs
according to the given instruction. =

u"-’u,f(;zéuDl.‘:Lﬁ?{-d? 6 Lind ...J.? '

A/d&i@;l.:-_&fdidi(..g¢57)ct}?d’” WEfS
”4'::«&'46{5)}:.‘?(/‘:;{/ ),-4.8/0";/? s L e
P - _‘4t'/r(&‘,l&f
(i) Memory ~ (»? '

Ans: Memory: Memory is an electronic holding'
place. It holds instructions and data that a
computer's processor can access. Usually, the

term 'memory’ refers to the RAM (Random
Access Memory).

‘l‘d»l:«&',t"ufd-q_.gjﬂxuﬂ ‘.Lﬂdj;‘:‘ Yt :._;J:?
U2 Ub‘l{ﬂbrb-g/ = "%{fﬁ{,@ﬁ; (3//:"‘1(

54 ' (Yt
(iii) Software =zl

Ans: Software: Software is the set of

instructions given to the computer to perf
specific task. For example, V\Fl)indows &P'orm °
icrosoft Word, Microsoft Paint :

J:‘?Jm{',fﬁ%tnjﬁfay,gﬁ:&b :j::.")k iR
-‘_;’VJ).?L:QJSJ:}%/:I’LJ@.uj&lgd)_iéi_/rK

-a‘;e,:}lm'.:'l.«su

- "’rﬁaJ)F:J) l /e

(iv) Hard disk L33/

Ans: Hard disk: Hard disk is the permanent storage
device of a computer. It is also called a Hard disk
drive or hard drive. It is a reliable and durable
storage device. It is fixed inside the system unit,

_ ON
“TO COMPUTERS
S
Solution of Exercise

Q.1. Tick the right choice. 'U-'/J:{'-r'ﬁem

() _____ can consist of text, numb
images, audio and video. ers,

® Data (b) Delta (c) Date (d) Deta
(ii) A meaningful data is known as

(a) Calculation @ Information
(chEvaluation (d) Situation
(iii) Hardware are the
computer.

(a)Logical (§)) Physical(c)Conceptual(d)Technical
(iv) Which of the following is the example of

software?
(a) Monitor (b) Keyboard

@ Microsoft Windows (d) CD/DVD

In the standard keyboard, keys are laid
__ pattern. ’

(@) QWARTX(b)QERWYT @ QWERTY(d)QWERYT
(vi) Mouse is an device.
(a)Output((s)) Input(c)Storage(d)Communication
(vii) Which of the following is not an input
device? -

@) System unit(b)Mouse(c)Keyboard(d)Scanner
(vii)__ is used to take pictures and
store them in the computer.

(a)Mouse(b)Keyboard@Digital camera(d)Scanner
(ix) is an input device used t0
record voice in a computer.

@ Microphone  (b) Scanner

(c) Digital camera (d) Monitor
(x) eNhi%h of the foll(O\)Ning is not placed I
system unit? _ -

(a) Motherboard(b)Hard disk(c)RAM@Prine"

(xi) CPU stands for ‘
(a) Central Population Unit

@ Central Processing Unit
(c) Central Publishing Unit
..(d) Control Processing Unit .
(xii) Hard disk is a storage device.
(@) Temporary () Permanent(c)Primary(d)P0
(Xl"() l;llgnitor IS an device. @)
. \a) Processing ({s)) Output(c)Storage
(xiv) A‘gives@nput on the paper-
(a)SCanner(b)Microphone(c)Mouse@
(xv) There are ‘ basic operd
performed by a cComputer.

parts of a

(v)
in

rtable
[nput

printef
tions

e TGP O Ot Oy e

(@) Five (b) Three (@) Four (d) TWO___— |

~
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G oitware

ms the set

bfinstructions given to

the computer to

perform @ specific tas.k,
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- Software is like a

human soul. -

L ASLudU sl

-
I

Hardware
1- Hardware refers to
all physical parts of a
computer that we can
see and touch.

Jg./’ n /'.z;{)l/c /'::JM,
A AP P

2- Hardware is like a
human body.

-..‘Lbﬂjf.LJ()'(}UI/’:’,JLy

(iv) CD and DVD.
Ans: Difference:

GIGsSsnIsiy
3/ (o

DVD 3603 YO,

DVD stands for digital

versatile/video disc.
s JF55%¢ bvp

-c‘_...Ci_vfé:

DVD can only run in  |A CD can run in CD

I:DVD drive. drive and DVD drive

V£15DVDS3 #DVD Liltoo.

-r,—GL S

CD stands for compact
disc.

- -4‘__13?5’.,65:»9‘/00

130D LACD
e PSS A1SDVD
Quality of sounds and
movies is low ina CD.

Quality of sound and
movies is high in a

DYD. ' ‘f u‘J T U)‘b;ﬂu:Jh_Tuf CD
g '{Ju:"'iﬂuulﬁu; DVD ce-Untlan
- e dnf

V) Input devices and Output devices.

 ellegu sl Tuagy
Ans: Difference: Devices that are used to enter
%ata into 3 computer are called input devices. The
Widely used input devices are the keyboard,
Mouse, microphone, scanner and digital camera,
While, devices that show/generate output are
Called output devices. Monitors, printers and
SPeakers are some of the output devices.

ST/ ' ﬁdb‘i‘igf__zii_/d"'buﬁx’::ﬁ// k3:0/ 0

dhéj‘;uyﬂb(f‘hj G'..{l,:,..u_? iu"):’bf 51[,&4/_5'/5-55
- dn;‘«o’u.‘.' &g(“;_c“_gﬂ,ﬁ@'ﬁ’
(v) Motherboard $.4.4

Ans: Motherboard: Motherboard is the largest
circuit board in a computer. It is also known as

the system board. All computer components are
plugged or connected with it.

Bjxfy :{j l-‘c_t'n-.‘//"/.:;.u/f/',::ﬁn!u s N7
Lt ne 2B AL L bl g LS
a
(vi) Processing operation w’-’_.FT...ﬁﬂg o
Ans: Processing operation: The operation in
which a computer performs some actions on the

data according to the instructions is known as

Brocessing operation. The processing is done
y the Central Processing Unit (CPU?.

: 4&5&@&;&'4){{&&&247': !u‘d{fua.“:{ HV} 4

‘d/""‘uﬁr:{,‘gt'lgtlgéubﬁuﬂ{ﬁ_.é_rgg.t)?Vdf
Bkl (CPU)2yErsy

Q.4. Differentiate between the following.

) Y/ OALS 3t

() - Data and information. /<Lt

Ans: Difference: A collection of facts and

figures (unprocessed items) is known as Data. It

can be in the form of a text, numbers, images,

audio and video, while, data after processing is

called information. Information is basically a

meaningful data easily understandable by
people.

Qﬁd-‘c t'Ur'(L‘c;(/uHr_"J/' ui)__nf KJ'/GJH ‘_)J"'GJ) :...Jl
Lk){l&:u.fe_g.l:cmﬂ e Jiémlg;T._/,LJ.J/?‘.*.«?
QTN e b3 AL b
' _é.ﬂ.md’_ qu:ck;liilfnuﬁ/'lﬁ;u(;)z_:{_wgif
(i) Single click and double click.
7 uﬁ’(}fulu@gﬁ’
Ans: Quickly pressing and releasing the mouse
button once is called single click, while, quickly
pressing and releasing the left mouse button
twice is called double click.
Jf“,ﬂfﬁLJ)%’JJ'Z—E’LU?'»;J»QIU‘*LJH T
i_},‘e;,’,,li_l.,:c.df)w/c‘f’u:,! LJﬁf-.ﬁ.-ufa:t/ﬂ
-t S
(ifi) Hardware and software. 7.3l 2,44
Ans: Following is a table that describes some
differences between hardware and software.

ﬁ)bhjuﬂj_ s :J)UVJ’Lf-’u'JI/J;I j:,j,‘, WP

et S S UL Fs s 5y
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K;% (K(f:?wl)j‘?' Ku 9| ﬁ@ 1

* ‘ *
6\ ke -
t dit Kk n
never makes mistake.
above exgr?wplle there is a chance t'hat‘:hbeut a
A ant errors while solving |

r gives wrong
ver does so. Computer, A
?ggxﬂgtgrrﬂ?ﬁvhen defective da& or instructions

are given.

d)/:f.t'/gﬁ}uhu L'f":mlc‘—t'ﬂd: 100%[_4 /-"})_';r 3(,6) :2
o AP LTIl
PSSR RNV TSl
o Ut tiable sl

3. Diligence: Besides being fast, a computer
ings over and over again. It never gets

t'ifgddc?r tgér;gg ?}, we have to wﬁte a lefter 108

imes we will get tired. A computer can write the
‘He“t;er evena gﬁllion times but never gets tired or

bored.
z.;.cﬂﬁmfw sz,fJﬁJLLLMJE"/f.Ur:J‘ 3
LA e 100w LUt O
e AT e Ol i1 b 1L

4. Storage: Computers have large storage
capacity. A computer can store very large
amount of data. A large building is required to
store thousands of books. But a computer can
easily store thousands of books in its memory.

djlé.%/'.:_',fug.‘auy%q?ﬂléuz‘&g ZE’J;" 4
J.:.‘Afd*/.gg'_LL.):/Z Sfuil:(u,uljz-‘a Cl:/,/_g slkes
L LA PR P R

B ..c'_l:ﬁ

5. Versatility: Versatility is the key benefit of
using computers. A user can perfgm\ varietyf of
tasks with a computer like drawing pictures
\gtrétmg stories, watching movies, piaying ga'mes.

rw.gm,()m;f_,f(d[,ad‘-’?, ':(d[ﬂ)c?‘%: .5
bk LS e 6L I Sy i
—LCC/:J:U;{LJ-‘{L{)U-‘-‘“"«&

(i) What is hardwal :
#-we hardware devi\'gg;?? Write the names of

] -U-‘-"‘FtL:JUT IR ALT
s S et ol !
P’ € at we can see and t
his includes t nd touch,
well as the syst ee n;ngrl:ltt .af\d output devices as
J.”’(T/jq_?ujzg Lﬂf’rﬁuﬁx‘{g{,l Yy
UG e Tl T, )
Iz‘lame of Hardware De'\;Tces; Eu’%ué"wé:ful
- Mouse 3. Scanner 4. Printer: 5 2o0ard

— r 5 Speaker
L0 E gy S e
(i) Write functions of the followin

keyboard keys. -w‘[)w&g}'}@; -y
(@) Tab 2 (b) Esp .r,-Fl (c) Enter}.ﬂ. ",

(LT

DY RS ior examEﬂe' if a

—

I A QU"’&:U!LM

I tostig e Basifgo v gy, o
‘UIQUT“A’,\L;TL‘;LII
c:utput Operation,
g Tetet STt Loy
Ans: Difference: In input operation, the compyte,
accepts data and instructions from output deviceg
The input devices include keyboard, mouse,
scanner, digital camera, microphone, etc, while, iy
output operation, the computer uses devices to
produce results of the processing anomlaﬁon), i
may be either displayed on the screen or printed
on the paper. Speakers of the computer produce
audio output.

e I oa e WTagut e s PTGz
r,?.-u_:‘Jl’-jﬁu},!flu/'-{}f;ﬁcf.édﬁdu,'(ﬂﬂ:,ﬂ_t,:dl
ST LS EEL (0 Erng 2ed T o
LEMGI L Ly FINEO, -t nl S

B P cf:.bﬁﬁﬁ/gz}z{.uj Ly
Q.5. Give brief answers questions.

o e )i
(i) Write five advantages of using computers.
, g L Seund
Ans: Advantages of Using Computers: There
are several advantages and benefits of using

computers. But according to the question

requirement, five advantages of using computer
are:

N LE Sl D5 Shured e
:9&561:_@5;&»{:— Lf:ui-Ufal/lj”)ll}

a) Speed i, b) Accuracy 17

c) Diligence =z d) Storage &>

e) Versatility (d;_”.q)@l":; |

1. Speed: Speed is the most important

characteristic of g computer. The computer can

perform billions el ,
second. of calculation in a fraction of a

Srw ﬁi?_{!/’.rﬁ:‘gd }(E u.,,.&,_-;ﬁfb 7 UR

, R 24 71 Y
to calculate the fos‘l)l:-jvdvi‘?{g’t é,s,-gdsl'fcet‘.j 9836572
( 68935

—__—___/

Skt ugifi, or o x
LU L5 fp

The Stu = T -/ )
a °°mPSt%?tcv;',L| ;ake few minutes to solve it, b

) et s
In less than a secglr\{ct;J millions of such pfOb'_em

SO 64y 5 S

2. Acouracy S AN Sl st
y: Omputer js almost 100ty_°/
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durable stgtrage device. It is fixed inside the
SYStem ke s hm b e R
bt Je T o e K/,:,{.Csbg LA otz
dl;&"'lul_.)ubg"tj Eug:'%f."g s SALEICS
.-%Gﬂﬂ«ﬂﬁxg-q.J'g;@v,z
Hard disk consists of several rotating disks
called platters. Each platter stores data. They

sealed in an airtight case to keep them free

from dust. It can store very large amount of data
and information.

g G g 2 A s AE
b LU L2 re e 333t
-4_6“ ﬁ#fﬁlﬁ'uﬂb’pﬁﬂﬂvyaﬁf-e

Nowadays, external hard disks are also
available in the market.

U RSN I ST
(vil) Write advantages of USE flash memory.
' L P

Ans: Advantages of USB Flash Memory:
Flash memory is small and light weight. It
consists of a memory chip. We can read from

and write data on the flash memory. It is widely

used to transfer data from one computer to
another.

dbc)i:ﬂ,!d:{ Uase u"'-"b U";’édﬂ"f ‘f-?uq‘ﬁlt s
J,"‘/'QSLJJ"{J.:"(:’%dﬂ‘.}:/‘/‘.'-;":dl’fbg:-?—dﬂ
LIPS L e bt Giomie-gr £
-c—dﬂdb""’lé.
vill) Explain different types of monitors.
-qul.}u!rlﬁl_ﬁ'lﬁ/.y‘
Ans: Types of Monitors: There are different
€s of monitors. .
-u;ru'l.__if& Vi :ru'lJ oy iR
1. CRT Monitor: CRT (Cathode Ray Tube)

Monitors are heavier, need more space and
foduce small amount of radiation.

UL Fr (e i3 JCRT 27 CRT A

LSS LS e G b bk
a}:ffb Monitor: LCD (Liquid Crystal Display)

ght, flat and do not need much space. It

S not produce radiations. . ,
Ui & pyn(dsf/5E)LCD 27LCD 2
~L U (0N "1V b},-anu:';an 3 Gosl i JE sl
Sma Monitor: Plasma monitor are recent
“elopment and show richer colours than LCD
RT monitors.

@J”LCDA&‘L—G}J)‘E}QJ!& !/’f.fz]lt i3

o disk drive or hard drive. Tt is a refiable and |

(d) Shiftes® (e) Caps lock Y

Ans:(a) Tab: Tab k
more than one spaceg zla?t; fme. Ve the cursor
(ﬁgdl;)/ufv’.:yc_.,g‘;,_.;,, L2 ot i
- < QoA S L
(b) Esc: Escape key is used S
process in betweenY to terminate any

SISO L TP g P s
(_c) Enter: Enter key is useg '” J{{Uf YPI
(i) to start a new line (ji) to execute a command
‘e Gz A
LLiwi (i) LLESUpNE G)
(d) Shift: Shift keys are used: ‘ :
(i) to type capital letters. (ii) to type symbols.
. Ot Aot
L LS aglu(i) LSty ()
(e) Caps lock: Press the Caps Lock key when
you want to ;r}[e a word in capital letters.
ST AN Y 4
(iv) What does a processor do?
NN . T
Ans: Processor's primary job is to carry out a

set of instructions and process data efficiently
and accurately. It converts data into information.

NP (AT TJLJLQLLQM;‘JJL}.MJ; HT 4
S f L P STy B I

(v) What Is memory? Is it a femporary
storage device?

te ANBEA Tt e
Ans: Memory: Memory is an electronic holding
place. It holds instructions and data that a
computer's processor can access. Usually, the
term 'memory' refers to the RAM (Random
Access Memory). ,
Temporary Storage Device: Yes, memory is a
temporary storage device. RAM is the
temporary storage area for the data, before and
after it is processed. RAM is also known as
volatile memory. It means that RAM loses data
when power is switched off.

E;JJ'QLL}'U;{—‘L-,.CJJ‘J”\—E’ ’-l.gdu‘: -(51:‘; I:n._alﬁ
U Uty b L S5 S 8L
- (P 'lri:y)(-'ul/.c.
Lyl Lt TG ST Gl
(L St Seinds e LEETNL A e
-q.t'l_méléQW{-’/J:‘JJ‘JLnﬁ.(ul‘)&fq—?ﬁ’

(vi) Write a short note on hard disk.

oA O

Ans: Hard disk: Hard disk is the permanent

storage device of a computer. Itis also called a

Scanned with CamScanner
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Q.7. Label the following keyboard.
_([/JJJMJLZJ@JJ
Ans: - el
5 Sgan aesd s
faansEwt SSE

— —— -

=[BH8)

Baao |

. S ENER N (b
‘:!1 e A e

= R o e e O S (o
R R e e 11
IE3 Seee— O B B 3 E e o ML

Lab activity (Keyboard): For each item below,
fill in the symbol that wouldlbe entered.
SeuluutrAond LFRE6E WL

Ans: sk
shift || + | 11l  ..cccoomreiee- B ke
e & g
shit || + 20| . @
[shin Ve Wl i s it it
shitt || + (4] i, g
Tshift || + j] ................ oG i
Tshit|| + [ 6 A
[shit[| « [6] i
Cenn]] + [7] o &R
I (I — .
Shift || + ([  .oevern i NS
shift || + [1of] ... Y

,Iﬁab ?ctim_ty(m;?‘g darl;d Drop):
ractice this method by arranging the ic
the desktop to form the first Ie%te? of you?':%?nr:e.

S U AT T2 L2 L9 0

WK (L‘)Jé.’ gﬂ‘“

-‘J!qurlél”ud
(ix) What is a modem? Explain its differens’
types. -q/yu,Jru:ﬂJw,‘_% "
Ans: Modem: A modem is a device, which is *

used to connect and communication with o-ther
computers on the internet. It sends and receives

data.. :
e it Lo Pl re- SILifsy 7 e
J:@ffﬁ,.-% t‘ytdl""g-é Lf""-‘g’-":"Ll‘?fibﬂ
S -t
Types of Modem:The two types of modem are:
' Oy Oty

1- Internal Modem: Placed inside the system

(fj_zwl

unit. -;.t'mﬂé::‘.g‘}‘; :I“Wﬂ 4
2. External Modem: Placed outside the _
system unit. -c‘;_bn/.-i,ﬁcigr'/,_. EinJis 2
(x) Explain the output opera ionofa
computer. -;,[fyl.é:JJ! q.biTL)g;(.g

Ans: Output operation: In this operation, the

computer uses output devices to produce
results of the processing (information). It may be
either may displayed on the screen or printed on
the paper. Speakers of the computer produce
audio output. ‘

LeL (N Lyt 2P faie T ot
(g F e b2 s Sl Tt
UL L e oyl L E A L)

..u_rZ_ﬁ,s-:fcu’vﬂ

1a.6. Match column A with column B and

write the numbers of matching pairs if
column C. '

-u.‘.'d.l: wizndl ¢ 9 L Al
/Aum & meclé usféiv BJ%

i) Software a) Keyboard
i) Input b) Speakers fie
devices o
iif) Audio output|c) Permanent storage
iv) Monitor ~  [d) Produce results
V) RAM e) Terminate the program
v!) Modem f) Windows XP
vu) Hard disk |g) Physical parts
viii) Printer _|h) Communication devic
::())gstc kttay - [i) Dot matrix
utpu i
operat[iaon : By ‘

k) Memory

) Power supply
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2. Meaningful data Is calle

Information  (b) Calculation

(c) Situation (d) Evaluation
3. Hardware refers to the:
(a) Logical parts of the computer

@ Physical parts of the computer
(c) Conceptual parts of the computer
(d) Technical parts of the computer
4. Softwars is the:
® set of instructions given to computer

(b) Physical parts of computer
(c) Technical parts of computer
(d) Logical parts of computer
5. An example of Hardware is:
(a) Windows XP (b) MS Word

d:

~ (c) MS Paint @ Keyboard

6. An example of software is: '
(a) Mouse (b) Monitor

- (c) Keyboard @® ws word

7. Layout of standard keybcard is:
(a) QWRTX @ awerTty
(c) QRETA - (d). QTREYX

8. From the following one is NOT an input
device. i '

©® System Unit Eg; I‘\Sllouseer
- (c) Keyboard cann
9. {)Lﬂcgs are used fo enter data into a
computer are called:

- ® Input Devices (b)Output Devices
iC) Storage Devices .

d)Communication Devices .
10.Clicking on the left mouse button will:

(a) Display a quick menu

(b) Display a short cut .t

(c) Display a quick menu or shortcu

® Highlight the icon '
11.Clicking on the right mouse button will:

(a) Display a quick menu

* (b) Display a short cut

@ Display a quick menu of shortcut

d) Highlight the icon
12.‘[!’29 degwicge used to selecft commands
quickly and perform task is:

e

(a) Keyboard Mous
(c) Microphone (d)s Monitor
13.USB Flash memory is: _
(a) Output Device (b) Input Device

@ storage Device

(d) Communication Device

; nd
14.The storage device, which is reliable a

I{J;'ml):d: ( 5 ]
YT <] gl

Write the ntgr#g;g;ogggard):

Which are attached with yo.o CoMmPonents

; : your computer,
e I Ty, 0 ZJ:L)&-?’&J

Ans: (1) RAM (2) Processor (3 oy i
Lab Activity (Scannlng):( Herbeard Hase
Scan the following objects and set it as a

wallpaper on your compute
your teacher for this ac%vityr.' Get the help of

et iy S Ciiksze {BE) (0 Y
-u‘i’ud:b'l'%l_iédf/\ﬂ-u:’ﬂ{ﬁﬁﬁdh

ity (Sioraga devices)

Lab Activity (Storage devices):
Discuss with your teacher about the I‘ol!owinﬂl
qualities of storage devices. Choose one of the
following options.

Zquﬂ{’j(-;ui‘jlréJPla"_l {ﬂt}@&)aﬁu
S L LA S s f S e qun S5

Attributes]|Floppy| Hard| CD as
disk | disk memory|
Expensivej No |Yes| No | No | Yes
[medium
[Portable | Yes | No | Yes | Yes | Yes
Reliable No | Yes | Not | Not | Yes
Much |Much
Durable Not | Yes | Not | Not| Yes
Much Much |[Much
High Not | Yes | Not | Not | Not
storage | Much Much [Much| Much
capacity i
ab activity (Monitor): What type of display

device do you have in the computer lab of your
school and at your home?

SV NE TR AL AL T ()20

: fe i3
Ans. Computer Lab: LCD Monitor - ‘L‘ﬂ' <+
Home: CRT monitor. ‘

OBJECTIVE AND SUBJECTIVE

‘According to.new examination system

MULTIPLE CHOICE QUESTIONS

1. It can consist of text, numbers, images
audio and video: o

Data

(b) Information
(d) Software -

(c) Hardware

Eiﬁrable:

Scanned with CamScannHer



KB\
g.u('a) &Irlte ashort noteona dlligence of

uter can do
ats tired or bored.

F wnge. a |etl?hr 1 IO(t)t tngnes
i er can write the letie

Wil g N never gets tired or

everagd a
?I:?) What Is the storage capacity of

uter? .
K?Ir:.pComputers have large storage capacntYéA
computer can store very large amount of data.
Example: A large building Is required to store
thousands of books, but a computer can easily

store thousands of books in its memory.
g:)vw.at is the ke of using com
ns. Versatility is the key benefit of using
computers, Computer is a versatile machine. It
can do variety of tasks for us.
Example: We can play games, € lore Intemet
and listen to music using a computer. In addition,
we can find a small computer in a microwave
oven or digital washing machine to control these
-appliances. .
3.(a) Defire input devices. Write the name of
most mdelg used input devices.
Ans. Input Devices: The devices, which are
used to enter data and instructions into the -
computer, are called input devices.
Widely Used Input Devices: The widely used
input devices are the keyboard, mouse,
microphone, scanner and digital camera.
g:;) Write a short note on keyboard.
Ans. Keyboard is the most commonly used
input device. It is used to enter textual data into
the computer. It allows a user to type alphabet,
numbers or symbols into the computer. The
buttons on the keyboard are called keys. A
_wl)lcal keyboard can have 101 to 104 keys.

e standard keyboard is called "QWER
Keyboard". This is because of the first six keys
on top row of alphabets are Q, W, E, R, T, Y.
(c) Write the sections in which a standard
:c;yb%arttl czn be divided.

s. A standard keyboard can be divi
following sections: -deEd into

1) Function keys
i gumen'((:: ket'pad
ursor Control / Navigati
2 ¢ E‘e't\:’iﬁl :(eys igation keys
.(a) What are the pu
xvn :r'a: l}he:‘._e keys aprerﬂ)%saet:};unctlon kays?
. Function Keys: Function k
t? t|';'112. The function keys are Ioc?{(seda;? 5115 tF -
of the keyboard. These keys provide an -
wa o cetain Commands i
of Function Keys:
ufsed to Eerform different tfnc-'lc-ig?\?'l‘sﬁgsf et
0 egch ey depends upon the software buqctlon
usfetw on the computer. The designer of the'n
:g I_tare assigns these keys in his softwae
Th% f(l:Jut ?_ommands to perform specific t rt?(as
nction keys are also used in comb?r?at?én

usincho!“PU

2) Alphanumeric keys

—

(ﬁ-')g.wl):g" (L‘JJL—' ﬁ'“ \

@ Hard digy

(a) Floppy disk (b)CD (c) DVD
415.Abbreviation of CPU Is:
(a) Central Population Unit

Central Processing Unit
c) Central Publishing Unit
(d) Control processing Unit
16.Brain of 2 computer is:
(a) System unit  (b) Motherboard
(c) RAM Processor

17.The device, which allows a user to take
pictures and make videos then store them in

the computer.
(a) Printer (b) Scanner

@ Digital Camera (d) Photocopy Machine
18.The device, which is used to input audio

in the computer:
(a) Scanner Microphone
(c) Printer (d) Keyboard
19.A box containing different electronic

components is called:
(@) Mainboard (b) Storage device

@ System Unit  (d) Power Supply
20.The largest circuit board in a computer is:

@ Motherboard (b) Processor
(c) RAM (d) CPU

OPEN ENDED QUESTIONS

1.(a) MakKe a list of the advantages of using

computer.
Ans. There are several advantages and benefits of
using computers. Some of them are: <02
a S?eed b) Accura c) Diligence
d) Storage e) Versatili -
(bl') What Is the most important characteristic
of using computer? .
Afns. Speed is the most important characteristic
o Ia computer. Computer can perform
ﬁ;—l culations and processing on data with very
igh speed. The computer can perform billions
geﬁi'%'?‘glgl\ ina fralction of a second. It ctahll\ﬂ
y complicated calculations W!
arencgnds that'a human would do in much moré
Example: If we have t i i
le: o multiply 34546 with
232123. it would take about 1 B2 minutes, but 2
Somputer can do millions of such calculations!
(c)r?scgo‘r:'l of a second. iofly
g:sc¢bec’i't‘jputer an accurate device? Br
S. Yes, a computer is almost 100% accura®
3?3 nlt never makes mistake. Computzr gives
g results only when defective data of
icions sreglven |
: Suppose we u
g?m%?;sk from 1 to 100.#?\2%0;:;1 bepa chan®®
e. However, if he does it usind 2

. ;
=omputer, he will gef accurate result very_—
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Solution of Exercise

Q.1. Tick the right choice. -L[f.f{.,.tz.-.ﬁ,
ﬂi Is a software that provides a
platform fo work on a computer.

Microsoft Windows (b) Mouse

: gHardware (d) Scanner

il The main screen of the Microsoft
ndows Is known as .
(a) Front top (b)y Welcome screen
@ Desktop (d) Home

(i) gives complete control of the
computer under one menu.
(a) Windows menu (b) Start help

@ Start menu  (d) Desktop
(lv) Taskbar Is placed at ths of the
screen In Windows.

(a)Left (b) Right (c) Top (@ Bottom

(v) Is a place where Windows
stores deleted files. '

(a) My Documents (b) My Computer

@ Recycle bin  (d) Desktop -
(vl) Time Is displayed In the :

(a) Quick area launcher (b)Start menu

@ Notification area (d) Task buttons
(VllL Icon glves access to hard
disk and other hardware.

(a) My document  (b) Recycle bin

(c) Internet explorer @ My computer

(VIDA _ allows a user to work with
multiple programs. > -
(@) Stat menu (@ Window
(d) Door

he window/program name |s shown on

(c) Dialogue box
Ix) '}‘ i
he

~—— bar. le (d) Status
(®) Menu {2) To:t:r?vzg ?nformatlon about

X
the window and Its contents.

k (d) Title
@ HIALIR ) Isscraogéfl)eglfm(of data that Is

xl)
stored on a comP““rib) Data storé

d .
® re. @ omaten
(xl1) Folders are |Iko ——

folders.
can &.;::Iellz: . b) Notebooks

with other keys such as CtrT key, At key, Shit
key, etc. to perform specific functions as
specified in software. ol
amples: 1- Pressing the F1 key opens the
heIB screen in windows.
2- Pressing the F2 key renames the folder or file
In windows. .
b) Define alphanumeric keys. Which special
keys are Included in it?
Ans. Alphanumeric keys are the collection of
letters, numbers and punctuation keys. This
section also includes some special keys:
% Tab key Caps Lock key
% Backspace key %  Enter kAel¥
¥ Shiftkey r Ctikey v Altkey
¢) Where the numeric keypad Is located on
hed I;ayboard? What Is the purpose of the
pa
Ans. Numeric Keypad: These keys are located
on right side of most keyboards. These keys
used to enter numeric data into computer. It
contains the keys for numeric digits O to 9,
mathematical operator +, -, *, / keys, and some
special keys such as Enter key, Num Lock key
(short for Number Lock). The Num Lock key is
used to lock or unlock the functions of numeric-

keys.
5.(%) Define scanner and write Its features.
Ans. Scanner: A scanner Is an input device.
Purpose/Usage: 1) Itis used to scan text and
images into the computer.
2) I? converts into electronic form and stores
them into the computer.
3) Once a document or picture Is scanned, it
can be displayed on the screen of the computer.
Features:
1) It works like a photocopy machine.
2) It creates a copy of document of image In
the computer.

b) Write a short note on dlgital camera.

ns. Digital Camera: A digital camera is an
input device. :
Purpose/Usage: 1) It allows a user to take

ictures and make videos, then store them In

he computer Instead of a traditional film.
2) You can see a picture on the screen of the
camera. .
Features: 1) Digital cameras have built In
memory to store Images.
2) Digital camera provides a feature to delete
and edit an Image after taking It,
3? You can view the picture on the LCD of your
digital camera.
c? Write a note on microphone, ,

ns. Microphone: Microphone Is an input
device. i
Purpose/Usage: 1) Itis used to input audio In
thle computer. 2) We can record vo ce-uslnléJ I
microphone In the computer.
3) Microphones are used to m

ak
video calls and chat over the | e audio and

nternet,

(
(c) Flles (o) ReglseZ_—
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(5N
(i)My Document icon

andy Computer lcon.

wébale

Bar (7
O il

Ans: Difference:
y Computer lcon Wy Documents lcon
y Computer icon My Documents icon
gives a user access to |represents My )
all disk drives and Documents folder. Itis

other hardware

connected to the
computer. It shows the

icons of different users
documents, disk drives
such as Hard disk,
CD/DVD, Floppy and
USB flash memory.

..65(0;5}4 S0
2L Iai s
Svsbrsthe ptn
i e thal e
Sith L3 L

used to save
documents such as
letters, reports,
Flctures and media
iles. By default there
are three folders in the
Documents folder,
My Music, My Pictures
and My Vid

S

N PRSP
Lioug\de g S e
b1l L& SsPTH

Fde sl |

' J_J'QU-‘«CD/DVDJSM ) AL -
b AL e SPUsB | Qb stk |
> il QuSin |

:f? ?&"zﬁsét |

Ly b/ o P
}5(@,,,:){ b (gmll jud
feat |

g::;z:t copy of a ﬂl%?lfc?lfi‘:ar.s used to makg o,

@) copy (b) Cut (c) Drag (d) Delete
(xiv)Cut foature Is used to
| fileifolder from one location to another, — *

(a)Copy @ shift (c) Delete (d) Amrange
[ (xv) A is named by a g
! followed by colon (:). or

(a) File (b) Folder (&) Drive (d) Window

1 Q.2. Fill In the blanks. Sl
l" (i) Desktop contains icons of differ;ﬁ{ ﬁfe%;d:
! and program. J
 (i1) Internet Explorer is used to search

| information on the World Wide Web.

{ (iil) Menu bar contains different menus.

1 (iv) A user can restore any deleted file from

{ recycle bin.

 (v) Scroll bar is used to view all the contents of

§ ? ';\)I'andov;l hlorizgntttally and vgrtica| A
{ (vi) Maximize button is used to enlarge a
| window to full screen. ‘ rg
(vi;  Minimize button is used to reduce a
| window to a button on the taskbar.
(vill) ~ There are three ways to opena
i program/window.

Ans: Difference:

I)_ Maklmlze button and Min

imize button.

Minimize Button

Maximize Button

L-Jtﬂui..nfg"’/'l(f?

1) nt |

| (ix) A file consists of two parts : name and type.
(x) Folders are used to organize data.
Q.3. Differentiate between the following.

- WIARL

Minimize button is
used to reduce a

Maximize button is
used to enlarge a

| (i) Desktop and Start menu

| At bl
{ Ans: Difference: Wy

window to a button on |window to full screen i
the taskbar. and restore It. i Start Menu Desktop
el S| g AR | 3 i of fome caliee |4 The maln screend
N vt EE sl Ay
‘ b e et Je i RIS H TP | fu‘;‘jﬁJJﬂJJ)VJ-‘
() Flle and Foidor. Tidi | -uralwe | —gtetegrlots
= I:’r%nce. ‘ ;/ ‘12 || © Start menu gives a | @ The deskiop contain
olders are lll:; Afilels Fllle ‘ e Eﬁé‘s g drgf"e‘[e%ﬂ?a
envelops or drawers In |data that s stoved 1na [ menc. - O e ean aaslly sccest
\_ggtlgh you can place | computer mer::.l ‘ G i S
. - » ; 2 1
At P wany| SFe-dnatvesdig | il i fiiveae bt ”y{‘ugfﬁz" Uy
- LS ceOmdid -+t | T g g Ll
A folder can contain | There are different * Users can access a W
flles and even other  |types of files such as | Programs installed In | windows an dlalogv®
folders. || fles, araphic fes, Ihe computer by boxes open o the |
S EnFo.s1Z 1031 | program files ete, on St_agrt Qlérl:’urlograms" %%?'éfﬁ@ 'a'}eg tgfe .
g Lnobie o )J et Un Ao | BT sy Ml°'_°f59ﬂ W‘E"f"fﬁm’
FHOLN P2V NNy 4 ;u""””’-‘éj b
-'/:'J}Brlﬁ.;m GE Pl -l {1;!9 Y
7| el
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s: Start enu: Start bqtton displays a list of
fmm-s called start menu. Different versions of
c;ndows have different start buttons.

?—( z!f..‘ajl‘«l(tfc;-t'f/:lbf&(; # Ty"-:_, L o2
A B3 L sy
(iv) Awindow sk Ll ,
Ans: Window: A rectangular area on the

Folders also stored on
the hard disk, CD and
VD drives.

G35 33405

i snss| AT Es
EEAECLIIS | icDatuiger S s
Y { C{C :w"q)f 1L5DVD

Files can be stored in-
various storage devices-
such as the hard disk,
CD and DVD drives.

computer screen in which an application or
document is viewed and accessed is known as
a window.

WIS Ly Fand a3y ol
‘ -q__t‘lk'g}ag.lgl[ T s 1
(v) Task bar J{ Lt
Ans: Taskbar: Taskbar is placed at the button

of the screen in the Microsoft windows. It
inclgdes:

t}./:-ﬁ:—bﬂ-fd/d A Uinsais S bbLtuplt 2
ety
1) Start Button el
2) Quick Launch Toolbar AJs& 1 Gy
3) Taskbar Buttons .t Lt
4 Notification Areal /1255
Q.5. Give brief answers to the following
questions. ez AL e )5t
() Describe the steps of the Startup
Procedure of the Windows. -
-g{fukrlj!ﬁ-ﬁ;{.rlebﬁbb
Ans: Steps of the Startup Procedure of
Windows: :rljlﬁ/?:;{.ri.:ukﬁhh
Following are the steps of the startup procedure
of the windows:

LI ;:,{_ri_.,,u&,b‘)_sbn
1-Starting Computer: Start your computer by
Pressing "power" button on the s:ystem box‘:j 1
S e ee T tfehs
2-Windows Loading: Windows XP starts
loading its files into the computer.'

Tl St RO I A XP I

]
er successfully loading.
elcome screen

:UD‘KJJ}J 2
o
3- Welcome screen: Aft

Windows logs on and a W
appears.

(v) Copy a file/folder and Cut a filefolder.
YO AT N

Ans: Difference:

0/ (AR

Copy a File/Folder

Moving, cuts the
file/folder from its
original location and
places it at a new
location.

-.CL}J'JJ'JCIJ}IJ;G;&'

: PRI/

{.GGJ(}IJ,'{_(IJ/JL .;Ajfw/,.‘dl,&:JJU’

k| bumEGgas
-teWGL|.

Copying a fileffolder is
reproducing it at
another location
(destination), without
removing it from its -
original location.

Cut feature is used when
a user wants to shift a
file/folder from one
location to another.

-‘at'ndb?l..:fbgf’ l},f-J
‘:—.acnggJ‘J}’/J brig
-nl:zgt/(gfa {-_cd § 23

Copy feature is used
when a user wants to

make an exact copy of a
file/folder.

q_L-}Ingb;l;:u&)’ IJ,’QV
§ G IS5y
- Gibttdy

This is useful when a
user wants to shift data.

Q;,jg__g__,zq_bnpu’li:, &5;4‘:_’.—?.,24.&4?.1 b
—g bt /et —- bkt /5

This is useful when a
user wants to canry data,

(i) Desktop b2}

(ii) Folder 489

—
e —

Ans: Folder: Folders are |j

drawers in which a user can place data. A folder
can contain files and even

are used to organize data.
l%"’ivgkﬂtﬂqu”C)&'J:LLWJJﬂ} A9
-ujZ__nLf"bﬂ}g/»f&,l}%,ﬁéw}bﬂ X
-Gl £

- | (iii) Start menu i

Q.4. Define the following. -/ i Aff 5t

| Ans: Desktop: The main screen of the
Microsoft Windows is known as desktop.

4J)£79uc.'5fc[/¢($:(ﬁ:}J¢JVJ£’L lyrl‘.‘bﬁ_j T

-‘¢t'lgt§

ke envelops or

other folders. They

- Ot
LI,
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ram (Paint) From Run

Opening Prog
:y,f_.,?'(y;,)rlfgc_-)lfw

Command:

1) Click Start Button. NS
2) Start Menu appears. _c‘:_tlgnﬁlﬁ;%:’..wlb
3) Click Run. 28 7
4) Run dialogue box appears.

-q_rL_mﬁLb"ng Wiiel

5) Type the program name and path here.
g S tdeti S Ul
6) Click OK. /0K
7) MS Paint window appears.
| ‘ _"Lalgn/:lﬂjbae,uf'ﬂ
(v) Whatis a drive? - \‘q.gffw_g
Ans: Drive: A storage area in any storage
device is known as drive. Drives are named by
- aletter followed by a colon (such as C:). The
étorage device can be a Floppy disk, a '
CD/DVD, a Hard disk and a USB flash memory.
e b Gt L TEA S s e
S b Lol EE o7 f P Lt s
334 LCDIDVD L L3 6L y3E s (C:
' e bt PusB
(vi) What is a file? Write the parts of a file
with an example.'
LI L i g i
Ans: File: A file is a collection of data that is
stored in a computer.
-c;-'-dﬂg,é’.i{/‘,g:;‘:‘f?.c"_dn;‘rf Vesdod (o el
Parts of File: A file consists of two parts:
-c;-f!m}:b{ Uil el S
1) Name ¢t 2) Type FF

(vii) How can a user create a folder using
right click menu?

Y] DA 2= 747;73
Stk A7)

4- Log On: You can log on computer by clickip
user name and typing password, (if assigneg) iy
the text box. :
&,ﬁ)},,d&dﬂ&».@ﬂd:/uﬁ/{rzjdul’ ’(_-JT._fu 4
« ESI I LAL S s

(i) What is start menu? \‘;.g’m_._ A
Ang: Start Menu: Start button displays a listof
items called start menu.

g e A P ST s i

(iii) Describe the function of the notification

area. ,
LM 2 SH
Ans: Notification Area: Notification area shows
different notification of the events that occurs in
the Windows. It also displays time and different
pregram icons such as volume control, windows
firewall and antivirus, etc. It also shows
temporary icons such as USB device and
printing, gtci N -
L ,_w_"J_b"._ngﬂJ:}JL/’u::?: "y L{'u% AR
D FpdnS e A g s A
S V,‘/—C’ Tu‘}b,-.;_t)}w&ﬁ j;df’)&bﬂdb/’ﬁbb
e b, g By mysusB
(i\_l) How many ways are there to open a
window/program in Windows? '
fur ZL— )ZLLJ’;(( lfx‘yh JJJ))
Ans: Ways to Open a Program/Window:

There are three different ways to open a
program/window. '

SBLLL At Sy B IL D Hdslp g e
L ‘ i/
1. Opening Program (Paint '}rom Deskto::ip
¥ ()bl
1. Double click on the icon ofrP;‘int." _ v
e Sk Lo
) MS paint window appears. - xﬂlf:f:c—%@'ﬁ’z
-Opening Program (Paint) From Start Menu:
. WA a1y ek
1) Click Start Button, TSyt A
2) Start Menu appe- P
: ppears.  _KZ Ly, lbxail 2
3) Point to >> 4jj Programs >>A cfesz;;?es-
2= - 7lf,{d7 .-LZ/JL;'.S

4) Click Pai;nt g
Fagia a 2

5) MS Paint window appears. qfﬂ{ )

' P
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(ix) Write the names of the five different
parts of a window.

-u.f?téu:"_#égé,h.‘g
Ans: Names of different parts of a window are
as follow:

L)

. =u3d36::rt£uﬁﬁég£b,’n
(a) Title bar J{f® (b) Menu bar i3’

(¢) Toolbar U7 (d) Status bar ,{ %
(e) Scroll bar Jgd;f ' \

(x) What are Icons? Write names of the

desktop Icons. -uf?tL AT s 5eT

Ans: Icons: |cons are small images that
" represent different types of programs and files.
Desktop contains different types of icons which
are given below: et r ,
1. My Documents 2. My Computer -
3. Recycle Bin 4. Internet Explorer

Fonplfig LeOISB2 L n 1L AHT SET

Losf S L fAL Bt 3T
| Ml JSda u
PRI S (PO

Q.6. Match column A with column B and
write the numbers of_matchlng palrs In
column C. -

-u."/?ﬁu,uéauacﬂmu_gﬁlvﬁaﬂ%

a0 SOOI WA W
Ans: Creating A Folder Using Right Cligk
Menu: bbIALIZ 2SS L 0l
1) Right click anywhere on the Desktop.

) LS 1y LS e
2) Right click menu appears.

- bl b B
3) Move mouse over NEW. , Ll
: LW AU IENEW
4) Click the Folder option. .../ /+T.07

6) The new folder appears, displaying a
temporary name (New Folder).

K lonfbdi e nZ S6S D)t
7) Type a name for the New Folder (for
example, My Work) and press ENTER key.

My Work g L e/ rtetd Ladie

- -Lb
8) A folder with the name My Work has been

created on the Desktop.

-:‘_éw:;ﬂ;’._ﬁ{.'x..éj.:.rtf_My\work |

(viil) What is the importance of folder?
Explain briefly with an example.

ey JenLite e
Ans: Importance of Folders: Suppose Ali Is
looking for his Math book from a big pile of
books. He will have to shift through the pile of
books to find Math book. The same thing can

happen if someone does not use folder to store
data. ‘

!

L lagrams.
Q.7 Label the following ‘_"ﬂ:f.}%/mm@,

I Sl e 28 e LU S secit Sty

) Deskfop a) |\\//|Vy g:wi’:;e\;\feb s ;Q:)&uxl;fg’_.C{..jfjvl?f&fl_.:fuf.q_pﬁﬁvﬂ'
Tflr(ﬁose button 2; dC?G il 241 l’d&:';('q_u‘c o gd,f..b't_fct):}b .Gd /”c.,;..g

) Start menu 3) Narne of the window [Iv | | A S
V) Drive ‘ 5)_5!553 3 v ¢ || All can arrange books In the bookshelves.
v) Flle Extension > ndow/program - -4.0:4.:..,-;295003):'?.(& ,
vl) Desktop lcon Dgélﬂ%t?d vilg Shelf 1: Islamiat books S J.:.L»M 1
vArE;%'otlﬂca'Eﬂon g) Volum | {Shelf 2: Urdu books A 2
Vmeﬁ'ﬁle Bar ﬁ)—_QUIg}; :-\ccess v Shelf 3: English books U 3
— }Saé‘:"" x b |lIshelf 4: Math books LU o
= ?o?er e xh_|||Shelf 5: Science books LB 5 '
iﬁ'ﬁkb = ain T menus || When All wants to Tock for a particular ook, Tt

e TGTTolder Is now much easler to find because they have
Ty Shift & : been organized Into severa| categorles.

Similarly, data In a co

m '
In the same way with Puter can be organized

the help of folders.

For——
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"Time 2. Volume Congrol icon
3. Windows Firewall icon 4. Ant_l-\ﬁfus icon.
5. USB device icon 6. Printing icon

Lab Activity (Drives) ‘UZUDEZE L

How many drives are there in your
computer? 119,974 u!d’( u:);{ﬁ-f'r
Ans. Hard disk drives (C:, D; E: — three drives),

DVD drive (F:). total four drives.
Write the names of drives in your computer.

Ans. 1

-l spuady
Ans. 1. DVD drive 2. CD drive
3. USB Flash memory 4. Floppy disk
5. Local Disk drives 6. Zip drive

OBJECTIVE AND SUBJECTIVE =

According:to new examination system

I MULTIPLE CHOICE QUESTIONS
~The place where Windows stores a

deleted files Is called:

(a) Hard disk (b) USB

(c) My Document @ Recycle Bin
2. The horizontal bar at the top of window Is

known as the:
(a) Flle Menu @ Title bar
(d) Scroll bar

(c) Task bar,
3. The Menu bar Is located under the:

(a) Flle Menu @ Title bar

f) Task bar (d) Scroll bar
4. Asoftware which provides a platform to

work on a computer:

@ Microsoft (b) Microsoft windows

(c) Microsoft word (d) Microsoft paint
5. By default, there are:

(@ three folders In My Documents folder -

b) four folders In My Documents folder

c) five folders In My Documents folder

d) two folders In My Documents folder
6. A rectangular aroa on the computer
scroen In which an application or document
Is viewed and accessed Is known as:

(a) Microsoft Windows @ Window
s:c) Desktop (d) Taskbar
7. Folders are llke:

8 (ﬂN‘:t"b“ks(b)F:"’s@E{‘Vebps d)Reglsters

. A storage area In an

known ..:9 y storage device Is

. (aAFIIe (b) Fotlgers © Drive (d) Memory
. program that controls t

activity of the computer: he overall

b)
. ——— .
Lab Activity (Changing Desktop Background)
(ALl N

Ans. Changing Desktop Background: You
can set any picture as a desktop background.
¥r Right click anywhere on the Desktop.

¥ Click Properties.

¥r Display properties dlalogue box appears.
¢ Click Desktop tab.

W Select any image from Background list.
w Click Apply.

¥r Click OK to close the dialogue box.

W The background of your desktop I8
changed.

Lab Actlvity (Start Menu)

Write the names of frequently used programs
from the Start menu of your Computer.

Je1 e zk‘.wlbﬁ);,fz'_l :(mw)&ﬁw

-u.‘?tziurlfgl—“”
Ans. 1. Corel Draw X4 2, Mozila Firefox
3. Adobe Photoshop CS3

4. Microsoft Office Word-2007
5. Corel CAPTURE X4 6. Adobe Readef

Lab Activity (Notification Area)
Write the names of items displayed on th?

Notification area of your computer.

@ Microsof Windows  (D)MSWord | VAL o-nSAL A i (1 ‘;mg;)a,éfwi
(c) Computer games (d) MS Paint : u_,a £y ?,Jlﬁ
el S AN

-
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letters, reports, pictures and media files, By
default, there are three folders in My
pocuments folder: .
{) My Music 2) My Pictures
How to open My Documents?
Double click the icon of My Documents from
the desktop. My Documents window appears,
(c) What is the purpose of my computer icon?
Ans. My Computer is another tool you can use
to manage files and folders.
My Computer icon helps a user to access all
disk drives and other hardware connected to the
computer.
Purpose: It shows icons of different users,
documents, disk drives such as hard disk,
CO/DVD, fioppy and USB flash memory. With
this tool, you can create, rename and move
folders and copy, print, move, delete and
rename files. It also allows you to gain access to
other system tools.
2.(a) Describe the purpose of Recycle Bin.
Ans. Recycle Bin is the place where windows
slores deleted files. User can restore any
deleted file from recycle bin if it has been
deleted by mistake. On the other hand, a user
can empty the recycle bin to create more disk
Space.
(b) What are the uses of internet explorer?
How it can be accessed?
Ans. Internet Explorer: A user can access
i;temet explorer by clicking its g{::;:;‘{;f

es xplorer can .
Searé?\pér:ztsgg\?vt iﬁfgnnation on the World Wide
Web, ‘ e
(¢) How many ways artla t::::sff op
Window / program in win 4
Ans, Wacz togOpen a ProgramNVlngoaw.
There are three different ways to 0P®
Program/window. - nu
1) f-gm;ugesktop 2) From Start Menu
3) From Run Command
3.(a) How many method aré
2 new folder? -
Ans, There are differe
hew folder in Microsoft Windows:

3) My Videos

there to create

methods of creating @

268 X .(ﬂjﬂul)jf (UJLJ ‘ﬂ'ﬁj

‘\
purpose: It is used to save documents such as

10, The workin
Window Is. ¥ Nrex'ol"ine

(a) Taskbar @ Desktop
(c) Notification area (d) Start button

.Drives are named by a letter followed by:
(a) A semicolon (b) A hyphen
A colon (d) Underscore
12.The area, which shows temporary icons, Is:

(a)Quick Launch Toolbar@ Notification Area

(c) Start menu (d) Taskbar buttons
13.The place where Windows stores and
deleted files:

(a) My Computer (b) My Documents

Recycle Bin ~ (d) Intemet Explorer
1§.Status bar is located at the:

® Bottom of window (b) Left of window

(c) Right of window (d) Top of window
15.The bar, which gives the view of all
contents of a window vertically and
horizontally:

(@) Menu bar (b) Toolbar

(c) Status bar @ Scroll bar
16.Horizontal scroll bar is located at:
(@) Right side of window

@ bottom side of window

(c) Top side of window (d) Scroll bar
17.The button that is used to enlarge a
window to full screen is:

(a) Minimize button ~ (©)) Maximize button

(c) Close button (d) Start button
18.The feature which is used to make an
exact copy of a file / folder:

@) copy (b)Cut (c)Drag (d) Delete
19.A user can also move a file or folder to
another location by:

(a)DeIeting@Dragging(c)Editing(d)copying
20.You can access all program Installed on
your computer by clicking: :

(a) Start button @ All programs
(c) Taskbar (d) My Documents
OPEN ENDED QUESTIONS
(a) Write the names of different types of

Iicons of desktop.

Ans. lcons on Desktop: Desktop contains
different t)Q)es of icons. However, by defayit
A ncows 2 i prayices You with one desktop’
con, the Recycle Bin. Followin .
four Icons of the desktop: g are the main

1) My Computer2) M ocum
3) Recycle Bin 4 InYernet Exg?c;?er

b) Briefly describe My Do
s\ns. My Documents: ¥ﬂy dcumonts folder.

croso

Ocuments i
represents My Documents folder  — ‘Con

——
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o Desktop Bac ground:
nns set ::ygéic ureas a desktop bacl;(ground.
Right click ?tnywhere on the Desktop-

=\ properties.
Sszlay ppropertles dialogue box appears.
Click Desktop tab. -
Select any image from Background list.
Click A ,

i Of(ptg close the dialogu® box.

Y¢ Click
% The background of your desktop IS

file / folder.
name 2 les ing a file/ folder:

Ans.

Following rules areé used to name a file / folder:
i. A file/ folder name can contain upto 255- -
characters, incliding space. gt
iii. It cannot contain any of the following
characters: £, \ 5 5 0 S 2 o :

o | L} 1 )
pmpT = -

Solution of Exercise |
Q.1. Tick the right choice. - f.l('.,b‘fyp

Paint is a _______,softw_are. Tz
Graphics (b) Typing
_(c Word Processing (d) Mathematical
(ii) A usercan draw perfect circle by ellipse
tool using key while dragging the

mouse.
@) shitt (c) Capslock (DAl

3 (a) Ctrl
(iii) : tool is used to write text in

the drawing
_ (a) Shift @) Text (c) Pencil (d)Curve
(iv)Airbrush tool creates a ___ pattern.
o @ spray (bz Lirlae (c) Curve (d) Color
.tool is used t

~ or a closed shape. A ﬁ" the scresn
() Eraser (b) Text (c) Line @ Fill with color

tool is used to zoom In the drawing.

(vi)
._(a) Line Magnifier (c) Brush (d) Curve
(vii) _____keys are called home keys.
ASDF and JKL; (b) QWERTY
(viii()C) ZXCVB % (d) FGHJKL
___ s defined
‘words typed in one mir::?e. sejihamcn erop
(a) Typing tutor (b) Typing skill
(c) Typing timing Typin
(ix) are- e '
(%) re the keys settings for the
N @© ASDF (b) QWER (c) ZXCV (d) DFGH
_ is
processing software. ® most popular word

@

Creating @ fo
1 teg folder from File Menu

13

Ider using Right Clic

ck Meny

2) Crea d
3) Creating @ File And Folder
asks Pane

ow can
menu?
Ans. 1) Right click anywhere on the desktop
2) The new folder ﬁppears displaying a ’
ew Fo aFr).
older (for

tempora name (i
3) Type g name for the New

folder from
a user create a folder using

created on the esktop.
the steps to create a folder from

c) What are

ilo Menu?
Ans. Create A Folder From File Menu:

n & Documents folder.

tion.
5) The new folder a pears, displaying a-
pr Folder). ¢

temporary name (Ne
6) Type a name for the new folder ¢gr
R key.

example, my work) and press EN
7) A folder with the name My Work has been

created in My Documents folder.
4.(a) What are the steps to create a blank file

from right click Menu
Ans. Creating A Blank File From Right Click

Menu: A blank new file can also be created by

using the right click menu.
1) Open My Work folder in the My Documents.

~ 13) Right click in the folder.

4) Right Click Menu appears.
5) A new lext file appears, displaying @
temporary name (New Text Document) _
6) Type a name for the new file (i.e. My
ile) and press ENTER key. : ,
7) A blank new text file with the name My First
ile has been created in the My Work folder.
g)) What is meant by ‘copying @ file | folder?
ns. Copying a file/folder Is reproducing ! a
another location {destination) without removing
:’tv lf]rgrr‘n its original location. Copy feature is t%saed
a user w. 0
when 2 us ants to make a exact copy
(c) How can a user copy a file / folder to the
My ears.

gesk‘tlc))%?
ns. pen My Work folder in the
?ocu‘;vne_nts. 2) Copy items window app
.(a) Write a method by which a user can
gelate a file / folder. e
S et A Fluacer A
: Isn ired.
?eg)etlng a ﬁlelfoldgr:onger requl’®
2 Apen My Documents folder.
Yo‘t’la‘;’?lllnmg'l‘eﬁsa e will appear. has
beer dected at the folder (my workl
eleting a file or folder, it i d in thé
Recycle Bi older, it IS store oved
K,o)m Dthe ha’r',dbdeig?{e it is permanent! em
escribe a method ' o the
desktop backrground. to chang

Scanned with CamScanner



Wl}z,‘;{ Y

F:.fgwl)jv’" (u 1| ﬁ'ﬁ

mhé'gelected tool.

i I BN A e
_ LZ,&J;@AJ’U’J%-ujLJ!};d.LL/

L il L o 6\ 3¢ |

-t £
(iv) Playback controls /",ﬁ.__ﬁé_

Ans: Playback controls: The buttons used to
control an audio/video file are known as
playback controls.

LIPS 2T F oyt gsT AP LS iz

AP
(v) Text alignment wu:.,ué
Ans: Text alignment: Alignment is the way in
which text is placed between the margins of a

page.

LEL B LS e 3 p O tSfufof iz
~ebbbsbi L lnd 20

Q4. Differentiate between the foliowing.
UG fenl St

() Brush tool and pencil tool. JU)'J:UUJ

Ans: Difference: Brush tool is used to draw

lines with different thickness, while, Pencil tool

is used to draw freehand. However, you cannot

adjust the thickness of the line with this tool.

bndeid £ S S deraiUive 10/ w2

Ve Tt b1l L2 s pi 7 fe | 2

_E S 2 Ser Sl sadJ?
() Delete key and backspace key.

Su ..._C.J:'J-".‘!’J
Ans: Difference: To delete a word or a block of
text, delete key is used, while, to delete a single

Character, backspace key is used. )
Cbelsd £ L3 Sike Gl (1) el
QedeS gL £ i Sfodslor Ll be Qb
==
(il) Foreground and background color boxes.
' grodn ﬂ,&fu’.ﬁmﬁlﬁi

Ans: Difference: The foreground color is used
for lines, borders of shapes and text _Yo: ccaor;m
Change this color at any time by clicking & 597
In the color box, while, the backgfc;:m oo
Used to fill the inside of enc|ose$ OSU izn e
the background of text fra"mes'ucking endile
this color at any time by right €

the color box.

—\,_
(xi)@ Word (b) IE)Xc;:tel(c)Pannt (d)Notepad

— button is located
left corner of Word 2007. sionCie top
@ Microsoft Office button  (b) Ribbons

(c) Microsoft Home _ (d) Save

(xii) The is the panel at the top of
the document. y B
® Ribbons  (b) Office button
(c) Tab (d) Quick Access Toolbar

(xiii) Delete key deletes the characters from
the side of the cursor.

(@) Left @ Right(c)Up (d) Down

(xiv) is a software which is used to .
play audio and video files.

@ Mediaplayer (b) Typing Tutor
(c) Word (d) Paint
(xv) Mute button is used to the volume.

(a)Tum on(b)lncrease@Tum off(d)Decrease
Q.2. Fill in the blanks. LB

(1) Pencil tool is used to draw freehand.

(ii) Airbrush tool creates a spray pattem.

(lil) The home keys consist of ASDF and JKL:
keys.
(iv)), Thumb is used to press space bar.

(v) Word is a word processing software.
(vi)Groups show similar commands together.

(vii) Adding, removing and re-amranging text in
Word document is known as text editing.

(viiii) Ctrl+B is the shortcut key to bold the text.
(ix) Grammatical errors are underlined by

reen way line. . )

(x) Stop button is used to stop any file in the

Media player.
Q.3. Define the following. -7/ ¥ Al tstw
(i) Text editing L4128 ~ |
Ans: Text Editing: Adding, removing and
re-arranging text in the documents is called text
editing. .

J(_‘/gmt/ f’rt/;_‘;’f-‘—/.é(ﬂ&_(lj :..Eéyg,.g 2

-‘at'lH/ (B p1e kol 2

(i) Ribbon ¢& L
Ans: Ribbon: The ribbon is the panel below the
title bar. It presents commands organized into a
set of tabs called nbbon’tabs.

LA - e s
(i) Tool box U”tJ? : |
Ans: Toolbox: Toolbox contains tools to Create
fill and edit objects. Paint has plenty of toqlg fo,
drawing and painting a Picture. The lower part
of the toolboX change=sive mora Options

———

—

—
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(i) Explain the importance of home keys In

typing. Y yu,J;,ﬁlJZ/rmﬁ;—q?

Ans: Importance of home keys: A user
always starts from home keys and always
retums to them. In this way, fingers never lose

their place.
Jﬁ:)iﬁ_btfas;’c—ﬁ?‘:?}:ﬁlgiz.g!:élJ f.(r.n H} 4
AP LS OBIL g eSS
(iv) Write the steps to cre te new word
document. -u.jd'lfﬁi.hu[ljb:k

Ans: Creating A New Document: The following
steps are required to create a new document.

Sitwd £ itz i3 L bt Bl 2

g Znpl Rl
1. Click the Office Button. Sy ST
2. Click New or Press Ctrl + N.

| Lot + N g S+ e
3. Click Blank document.
..q}:.ff{&:é’ﬁdl}

-u_‘/ﬂ4u"-0reate

5. A new blank ddcument appears on the

sé:reen.

2T Famdiibpd
(v) Write the names of different case
options in word 2007.

S Rl AT 20071
Ans: Changing Case of Text: We can change
the selected text to, UPPERCASE, lowercase or
other cases. There are five case options
available in word 2007. -

T nfe b Pt S it in
é,EUfZOOTD:..u_?é/d_'iu:ﬁj;/»g(j’dsfi.){
‘ -l

j. Sentence Case: First character in the sentence
in uppercase and the rest are in lowercase.

_ rﬂétmfmﬁfwid*z/’.rfug&_}’ U{U'gd‘ A

2. Lowe Al charact Lot izl s
. er case: All characters are in |
(smaii letters). owercase

4. Click Create.

_u_rlnuf(JﬂL)‘f )&Uﬂi.g’)}-ffrt?:&'_},;d,{ 2

JL-'HQ’.J:.L-—.GAUJMLU 231019:3) :Y
£ S f s TN E S B P EAL T
g Lé).u—é,fu/duﬂéuﬁ»z/kﬂz.c_,,gq
Lo A AL el LS M)
WA P SN I

(iv) Pause button and stop button.
v}‘nr(‘mldlj&
Ans: Difference: Pause button is used to pause
audio or video file While, Stop button is used to
stop any file playing in Media player. The file wil

start playing from the bqginning.

&t gdmg_c.»:,,,f(;;ﬁ;,ww&;w) k2
Luz-;.tz:/_,«t*«fd idn _’U‘:Uf LA bk

'.Ja.tg,z_wb;_t,,;d’ts-q_ﬁxg.lg,,fwéf.ﬁzcﬁ
(v) Cut text and copy text. 2 Kole B

Ans: Difference: The cut command moves the
selected text from its original location. While, the
copy command creates a duplicates of the -

selected text leaving the original text unchanged.
S e o) P BRI BRSSPt
~e 3ok Vd/».gd’u’ l,;”ééd_’ y'f\.‘.-—-éi?' G——CJ"
Q.5. Give brief answers to the following questions.
ezl i
() What are the uses of Paint?
W g A
Ans: Uses of Paint: It is used to draw and edt
pictures and graphics on a computer. A user
can also use Paint to view and edit photos.
b e tpefid Loz g el ot
dl":".it-(-—t‘.-/».b)r:'JJ'J.—I:‘.(_)’,'):J'_/.OG{/’&Q-G;"‘"‘)V
-L_CC/( <4 luip_r =y J_b:; L(J({JLJL,( J‘}el.il;{—::

(1) How can a user draw a freehd
drawing In Paint?

S Cr bty pl g L3
Ans: Draw a freehand drawing In Paint:
F°"°‘,”i”9 steps can be taken for freehand
drawing: 1. In the toolbox, click pencil tool
2. Draw a long twisted line over the page-
3. Fill in the shapes with different colours usi"d
buckfat tool. 4, Click the File menu.
5. Click to save option or press Ctrl+S keys to
save the freehand drawing.

b FUIUASSS o

o E sl L S
N Y NN

—

t’Aﬁ
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' &"X z(@-’”")jf B)se_| gud

Center: The text is centralized on a line. It can
be used in a card, on a envelope and in g

listing. ' .

UL B e n Lol fuo € . p

| -r_CCthM

Right Align: Aligns text at the right margin. This
can be used for addresses.’

o Jéllu;;:.?_b:/ch'J)JcﬁAu: "i)f-:-/?:cflllgfb'

-+§ﬂdb>l_i£
stified on both
, Newspapers,

Full justification: The text is ju
sides. It can be seen in books
magazines and reports.

,ujC@_‘LH?,fijiﬁ._;l}iu:’»d——? 'U’:QL’J th

-c.cclglegu,ﬁujj;uﬁﬁ}gtobpl
(viil)Write down the steps to access Media
player in the Windows? ‘

f LI EL S nbrbiintnts
Ans: Opening Windows Media Player: -
" :b',{j-_—ﬂj_/bb ol
1. Click Start. ' '
S /ﬂ{@"&ll‘a

2. Point to All program —» Accessories —»
Entertainment. )

SIS A Py e 1 f ST
3. Click Windows Media Flayer.

_u_’):.@{ /’-;.l;_l,éfj:b
4. Windows media player appears. :
' o M s

(ix) Write name of the tool used fo draw
Curves,

AL L L LSS

Ans: Curve tool is used to draw curved lines of
different colors and thicknfzss. ,

L L3 G S BE Sermu b IR

- ErrJi1

(x) How can we draw a circle in paint?

B 7 P

Ans: 1. Select the éllipse tool @ L '

| S FIsH

2- Move the mouse pointer in the drawing area.

LA L AU

3-Press and drag the mouse diagonally to draw
an oval. Then release the mouse button.

E‘de”f&'(’_ﬂa‘:’é.pcj‘:(p'?'.ééd._ﬁﬂydﬁ.‘
AN A-GS

3. UPPERCASE: All characters are in

uppercase (capital Jetters).

ULt GH s )uﬁ.’..j;/’z.‘/,J}-.f/l:U' 1@:‘:76“( 3
4. Title case: First character of each word is
capital and the rest_are small.

rwagm‘arm;&’._s,;.:.z}f/mg(xﬂﬁ Uit 4

‘, Y A A
5. tOGGLE cASE: First character of each word
is small and the rest are capital.

rUJ l_./:l‘a t'n‘_,ﬁ&? 37 (3)‘:’ /‘.(_/ U ¥kd; U‘-{ﬂ 5
| R A g

(vi) Define the font and write the names of

ree famous fonts

L b By Sy Al s
Ans: Fonts: Font is a set of letters, numbers
and symbols of a specific design that may be
displayed or printed. Fonts make the

‘appearance of a document beautifyl and

attractive. Fonts hqve names such as:
G Ersr ORI L s pass 2 ‘o l?
,fuﬁwaﬂjf}.nggﬁ/Lugatgg &3z

LS

A et Lnr tLJ" !.u__? ?.;..Jhu"'lj{'uf h:d}‘\_—'}-;):'_d}‘
Font name tess Example J&
Arial Different styles of writing
are called fonts.
Time New Roman | Different styles of writing are
called fonts,
impact Different styies of writing are
calied fonts.
(vii) Explain text alignment and its different
types. -L[/.-»L::JrUl..i?JJw&-Jm.‘_—g

Ans: Text Alignment: Alignment js t
which text is placed between the ma
page. We can enhance the appearance of the
document by changing the position and layout
of the text on the page. Text alignment can be
changed by using these --.
buttons.

LEL LR ¢ 3 fo s thfufo B i
LS P E e Vol f s
o b A PG S5 1L
-_905%”(-).1.-’[&"'11:}{% LI, P
Lo Algr” Al 1
found in most documents.

RO j:,-.:-_!z;/uf A JJ} d..',l.-fd.a-!? :ngf‘

he way in
rgins of a

-%Jk&gw’uu Lufubﬂj}_uy,%

————
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Lab Act (ig Shape Tools) ‘-
(LnZ S DS

Select the rectangle tool [l .
- Draw two rectangles like this.
Using bucket tool color them gray.
Draw a rounded rectangle inside the big
triangle and color it white.

TR

Lab Activity (To Draw a Tree)
(é—LLhdm.g)&;é-( s

% Select brown color from the

color box.
L= ¥
¥ k
a
%o Eraw

v Click brush tool

and use thick brush
them and branches.

- Make ovals all over the screen and coloy

them.

_GAL LI s £
Q.6. Match column A with column'B ,rd
write the numbers of matching pairs

column C

_ug{,:cgn/guwé(_u,,uuiuLgMA (

i) ASDFJKL, a) Fill the closed shapelfid
ii) Brush tool b) Spray e |
iii) Text tool |c) Brush strokes i T |
[iv) Line tool |d) Home keys T
v) JKL, le) Right hand keys e
vi) Fill with color__[f) Text frame Nia
vii) Eraser tool g) Straight line Vil h
viii) Airbrush tool |h) Erase a picture Viii b
: i) Left hand keys -
j) Typing speed

~ Watch column A with column B an

| Ywrite the numbers of matching pairs in |

colum _
UJ&CHFJ/LUM.?Q:JM‘[ MLB‘J” 1

i) Word @) Ctd + X il

Processing

i) Media Player ib) Times New Roman _|ilg

iii) Increase c) Turn off volume il f

playback speed

iv) New dy Ctrl + P h

dﬁument

v) Font le) Fast forward ve

vi) Cut text ) Windows media piayer [Vl 3

Vil Print g) Ci+ N _ s

Vill) Font style _|h) Ttaic —_

ix) Mute i) MS word __ﬂ
) Ctri+C I
kycti + N __,P

Q.8 Label the followmg dnagra

‘Ans: (a)

Scanned with CamScanner
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Lab Activity (Changing Font Size and Color)

X@Z X Coon 83| ol b g

AT PO

= ur first name.
% lypeyo Adif
% Double click to select it.

% Click Copy i o Press Ctrl + C,
% De-select the word.

% Click paste or Press Ctrl + V.
ArifArif
% Now similarly paste your name six times.
% Put two spaces between each one.
Arif Arif Arif Arif Arif Arif
% Now make each name bigger than the last
one.

wiArit Arif Arif Arif Arif Arif

% Color each name a different color
¥ You can do this by selecting a word and

Choosing celor from here on the Home Tab and
in the Font group.

O SRR

A e 7y s Ko

ait Arif Arif Arif Arif Arif Arif

More Colars...

Lab Activity (Font Chart) (& /)17

Types capital alphabet.
ABCDEFGHIJKLMNOPQRSTUVWXYZ
g gelect it.
opy the paste it nine times.
ABCDEFGIgIJKLMNOPQRSTUVWXYZ
ABCDEFGHIJKLMNOPQRSTUVWXYZ
ABCDEFGHIJKLMNOPQRSTUVWXYZ

% Now select one line at a time and give each
I'“E\Rldifferent font and cof{or. it
rite the font name after eac .
ABCDEFGHIJKLMI\%EE%RSTUVWXYZ
.................... ria

ABCORFGHITKLMNOPGRSTUVWXYZ ..ooooesevemennee

S ————

(Chiller)

R ——————
-

" Now select green color
from the color box.

" Draw leaves using
brush tool,

Actlvity (Using Brush Tool)
(EnZ A o4

% Click brush tool

blue color: % Selecta
some message.

:[—O PP{KIQ.T'A‘N

Lab Activity (Spray Tool)

Wi )£

W Spray tool can
also be used for the leaves of
atree.

W Click and move the spray
can quickly to make the
leaves.

w You can also change
the size of the spray.

and draw a heart with
nother color and write

Lab Activity (Face)
GO L1
¥ Use brush tool for the face

and spray tool for halir,
W Change the hair style.

Lab Activity (Brinjal) (/)¢ 2, )

% Using ellipse tool E draw an oval,

% Use magnifier tool to make it big,
W Using brush tool draw upper
portion of a brinjal.

Y Color the brinjal with air brush
tool.
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N 4
3. Removing text from a document Is called: ABCDEFGH{&TO%&M;?;Q'?;TUVvaZ
(a) Painting % Disappean’ng Mcpgm;irxljilq.mnommuvwx\rz LA
(c) Typing Deleting (mlé“lﬁp(; I JKLMNOPQRSI‘UVWXYZ
4. It contains tools to create, fill and edit AB ............ (CASTELLAI :
objects: | ABCDEFGHIJKLMNOPQRSTUVWXYZ
(a) Menu bar (b) Status bar X;EBE;H;;&:)‘;'N’:;' Black)
© Toolox (d) Title bar e sssesees (STENCIL) ‘
5. Two rows of colored boxes I8 called: UghevrdPﬂdﬁCE@df"M)bﬁv'*OOQWQMG
(a) Title bar (b) Statusbar s ingdings
' GHIUUKLMNOPQRSTUVWXYZ
- @ Color palette  (d) Toolbox ABCDEF ..... o SPEQ i 7

6. The default foreground and background .
color appears in the: ' '
@ Left of the color box
(b) Right of the color box
(c) Top.of the color box
(d) Bottom of the color box
represents the:

(a) Fill with color tool (b) Select tool
(c) Eraser tool @ Free-Form select tool
@ represents the: B
(a) Fill with color tool @ Select tool
(c) Eraser tool (d) Free-Form select tool
To draw a perfect circle:
(a) Hold the Enter key while dragging
@) Hold the Shift key while dragging
(c) Hold the Ctrl key while dragging
(d) Hold the Alt key while dragging
Shortcut for saving a paint file:
(@) Ctri+A @) Ctri+S (c) Ctri+B  (d) Alt+S
10.While typing, we use fore finger of left
hand for:

(a) QAZ Keys (b) WSX Keys
() EDCKeys . @ RTFGVB Keys
" 11.While typing, we use forefinger of right
hand for:

(a) OL. Keys (b) P;/ Keys

(c) 1K, Keys @ YUHINM Keys
12.The software used to produce text
documents on a computer Is called:

(a) Typing processor © Paint processor

~ (c) Word processor  (d) Graphics processor

9.

Lab Activity (Editing) (EANEENS|

¥r Open a new document and save it as

*Application"”. 3
¥ Type the following text. Y¢ Use the Arial font

¥ Perform the editing and formatting as shown.

b) Piage  To,

Yo Topmm o L

hore. N Govt High School, - et
ultan . =
o i

Rnspedﬁ.ﬂy.lbeabmmdlmsﬂ. c) Jusilfy s

Therefars, | cannot come to school. Kindly Parsgragh
Mm-mhw
thanikful to you. L) bokd
Yours cbediently,

0 Riojt § Shatzad Khan — —> o) ke
Class 6th, A g
Rol No. 15

|Lab Activ&ty (Top Ten TV Programs)
sl b l
¥¢ Make a list of ten TV programs. :

POGO

Thunder Cats

National Geography

-------------------------------

te i

¥r Cut and paste them so that your favori
at the top. g

OBJECTIVE AND SU
According to new examination sy

MULTIPLE CHOICE QUESTlons
1. In MS Paint, to fill an enclosed shaP® "
colour we use:
(a) Polygon tool  (b) Brush tool _ Itoo
(c) Pencil tool ill with colof

0 @ Fill with ¢ ;

2. In MS Word, the words, numbers -
symbols are called:
)HardWare |

(a)Document (@) Text(c)Softwm(d/
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Ans. Menu bar is located under the title bar, It
contains different menus. There are six menus
for different purposes such as file, edit, view,
image, colors and help.

- (c) Define the Toolbox with respect to MS

Paint.

Ans. Toolbox: Toolbox contains tools to create,
fil and edit objects. Paint has plenty of tools for
drawing and painting a picture.

The lower part of the toolbox changes to give
more options about the selected too.

2. Differentiate between.

(a) Rectangle tool and polygon tool. -

Ans. Rectangle Tool is used

% To draw square or rectangle with multiple fill
options.

% We can select the multiple obtions from the
toolbox while Polygon Tool &% is used to
create multiple types of polygon with different fill
color options.

{b) Brush tool and pencil tool.

Ans. Brush Tool é is used for writing on

canvas or to paint an image. We can select

various sizes of brush strokes while using it

while Pencil Tool is used to draw free

hand images. We cannot adjust the thickness of

writing while using it. .

(¢) Ellipse tool and rounded tool.

Ans. Ellipse Tool @ is used to draw circles

and ellipses. We can fill these with different _

colors while Rounded Rectangle Tool @ is

used to draw rectangles with rounded corners.

3.(a) Define Home Keys and Its importance In

typing.

Ans, gASDF and JKL; are called home keys.

Place fingers of left hand on ASDF

Place fingers of right hand on JKL; .

Use letter of the thumbs to press space bar in

order to insert space between letters.

b) Write a note on basic typing skills.

Ans. A user should always start from home

keys and always return to them. In this way,

fingers never lose their place. ASDFGHJKL;
uring the lessor, typing tutor will show the

Speed, errors and timing of the typing. After "

Practicing home row, the user can take Iegso

for the QWERTY row and the row (ZXCVB...)

under the home row.

The lesson typing tutor will show the spefg-i ng

errors and timing of the typing. After prac

13. In word processing, whole text is called a:
(a) Text (b) Documents @ File (d)Folder

14.Short cut Key to create a new document
In word 2007 is:

(a) Cri+S @) Ctri+N (c) Ctr+W (d) Alt+N
15.We drag the mouse pointer over the text, for:
Selecting any amount of text
(b) Selecting any amount of word
(c) Selecting any amount of paragraph
(d) Selecting any amount of line
16.Move the pointer to the left of the line it

“| changes to a right-pointing arrow and then

click means to:

(a) Selecting any amount of text

(b) Selecting any amount of word

(c) Selecting any amount of paragraph
Selecting any amount of line

17.For selecting the entire document,_we use
the shortcut key:

(a) Shift+A @ Ctri+A (c) Alt+A (d) Tab+A
18.For deleting a single character, we use:

(a) Ctrl key (b) Shift key

@ Backspace key (d) Delete key
19.Backspace key deletes the characters
from: -

(a) The left side of the cursor

@ The right side of the cursor

(c) The top side of the cursor

(d) The bottom side of the cursor
20.The command which Is used to create a
duplicate of the selected text, leaving the
original text unchanged Is:
@® copy command (b) Paste command
(c) Cut command (d) Formatting command

OPEN ENDED QUESTIONS
1.(a) What are the uses of MS Paint?
Ans. (I) ItIs used to create and edit pictures
and graphics.
() It has different tooals fon: drawing pictures.
(Ill) We can create a drawing, modify it, and

save It as a picture.
(iv) We can also edit scanned photos in paint.

(b) Describe the features of Menu Bar jn g

home rrow, the user can take lessons for the
———— e ——

=y,
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o) Internet Supply Package
« (d) Internet System Provider

(lv) DSL stands for
@ Digital Subscriber Line

ib;Dl?ital Super Line (c)Data Subscriber Line
d

Dlgital Subscriber Lane

(v) There are types of modems.
(% Two (b) Three (c) Four (d) Five
vi)

hich of the following |
ervice Provider?

s an Internet

(a) PLTC (b) PLCT (c) PCTL @ PTCL
(vil)THe software that Is used to access.a_nd

view web pages Is called ;

~ (a) Web Server @ Web Browser
(c) Web Explorer (d) Web Linker

(vill) WWW stands for

rid Was Web

(a) World Wide West  (b) Wo

(c) World Wide Work () World Wide Web
((ix) Collection of different web pages and
sites on the internet is also called .

(a)Web (@) The Web(c)Web L
(x) A single document on th
Web Is known as

@ Webpage  (b) Website

ink(d)The Wax
e World Wide

(c) Web link (d) Web cam R
(xi) A is a collection of related web
pages. - L '

® Website  (b)Webp

age

(c) Web browser  (d) Web came
(xii) The web address of the web page is

known as

-~ @ URL (b) URS (c)WRL (d) QRL
C (xiii)_______is the home page of the

Internet Explorer.

(@) ASN (@ MSN (c) MNS (d) NsM

(xiv) is a program t
- find web pages and websites.

hat is used to

(a) Find and'search (b)Explorer Engine

(c) Search Browser (@) Sea
Q.2. Fill in the blanks.

(i) A network is a system of interc

computers.

(ii) A user can send to and receiveq

from anyone in the world through

rch Engine

L

onnected

a message

see Q- o
(iii) We can buy or sell things siﬁirﬁn\a?iéjf rvice.
home using internet is known as on|

shopping.

unit,

(v) The company that provides in
connections is known as ISP,

—

(vl) A DSL modem connection uses

nline
(v) Internal modem is placed inside the

system

ternet

telephone lines,

{¥r MS Word % Open word

......... ""’
homw row. ; o
GWERTY o (ow Ao The Hore oy
lor scheme § nger :
\?vglch keys In Q\laERTY row, 8" Presses
Row Below The Home Row:
Color scheme suggest that which finger pr
which key In the row below the home roy, SSeey
Number Row: Color scheme suggests which
finger presses which key In the number roy
4.(ga) hat is meant by "Word process|n 2
Ans. Word Processing: Word procesgp
means to create, edit and print text docyme
The software using software on a compytey
used to produce text documents on a puter
is called a word processor. There are diffe

types of word proceszi% gmram Tke:

erfl
Word 2007 is one of the most popular \m:u%at

processing software. It is used to produce
reports, messages, notes, letters and other
documents. -
g;)DifferentIate between text and document.
ns. Words are called text while The whole
text is called a document.
c) Write down the steps to run word.
ns. Following are the steps to run word:
1- Click the Start Button.
2- Point to All Programs to view a list of

: grograms in the computer.

oint to Microsoft Office.
4- Click Microsoft Office Word.
The Office Word 2007 window appears,
displaying a blank document.
5.(2) How can we select any amount of text?
Ans. Just drag the mouse pointer over the text
or hold the shift key and press arrow keys.
b) Write the method to select a word.
ns. Move the mouse anywhere over the word
zvcg: awant to select and then double click the
c) How can a user select a sentence?
ns. Hold down Ctrl key and then click
anywhere in the sentence.

Unit 4: THE INTERNET
AND WORLD WIDE WEB

3y Y Ry O]

| Solution of Exercise |

Q.1. Tick the right choice.  —J/fr”

M The largest network of computer®

around the world is known as —

@ Internet (b)Network (c)intranet (@17
() IM stands for . ing
() Instant Making — (b) Intemet Messagg'es
.. W Instant Messaging(d) Instant Mess2
(i) ISP stands for i -
(3) Internal Server Provider

- Internet Server Provider _~
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W URL JUT

Ans: URL (Uniform Resource Locater): URL
uniform resource locater) is an address of a

web page on the internet. Every web page has
a unique address. A web page can only be
accessed if we know the URL of that page.

( ){)’JJKJ(JUZ;')J_' 'JT! (}'_(_y‘u:u{,r Y !)UJ_'UQ T
b bl L gLl V(?-.*:J/"-q-uizélb’é:}',a{qyl,l/,_

AURLE 2 G5r0ninis G oot
| ' : -

'Q.4. Give brief answers to the following

questions. -q:‘.-.uzﬁ&.:,md $Teuss
() Listfive uses of the Internet. b 4

L hér’(feﬂﬁligﬁqﬁ
Ans: The intemet becomes so important that its

use is considered as the essential part of
computer use.

~.:|.l_fu1.4>(7 I b’db”lﬁj‘;{dl‘;l (P ‘al;fﬂﬂlt?l.*g‘/‘-'l T 4
1:-The World Wide Web: World Wide Web is a
collection of web pages on the internet which

provide a variety of information that can be
accessed by people all over the world.

J’Iﬁgt’nj}f Ku}l{q’j-"-.,;:ﬁfbﬂu es il A
ey -U_?éftji//.ﬁ’uflpdq.fﬁq_t:@l;h’&rU.l

2. E-mail (Electronic Mail): A user can send
and receive electronic messages and files to
anyone in the world using E-mail service.

Lnlfdb.}lfw/df.dbjiug :(tﬁu‘)/"g')&d'-z
-?ﬂ/dr‘u:l@g u:f liul..:u'-li;-{);g 'lcl'ﬂff Lf( 2

3. Shoppling: A user can buy and sell things on
Internet while setting at home.

-?—ﬁf:—ij/'%]'d’u,zc_q‘fl&‘;‘):}!ug ugl? 3
4. Entertainment: A user can access unlimited
range of pictures, music and videos using

intemet. A user can also play online computer
games.

OIS et LS F LI WA 4

~'qu’:)‘=r/‘:_-,',{-f0ufug-q..CCfJ’ bdnbigbon S

5. Education: A user can access boolg angr
articles of any subject on the internet. g?f o
can take online lectures and training on di
Subjects.

; l"jtﬂsfﬂzﬁﬂgzcrdwﬁ&?(d{ei}'bd f?;
- (0L (LB il it
(“)“Write steps to connecting to the internet. '

B ) areir A

" Ans: When a user wants to access intemet, first

S —

s et
—

e

(vil) In Windows, the software that serves as a
web browser is called Internet Explorer. ’
(vlii)  We can access any website by writing
its URL in the address bar of the web browser.
(ix) The very first page of the website is called
Home page.

(x) Google is the most popular search en
the world.

Q.3. Define the following. -q/_g,-'{ﬂ,bz-w
(i) Internet w241
Ans: Internet: The internet is the largest
network of computers around the world. It
connects many smaller networks together and
allows all the computers to exchange .
information with each other. ‘
T 72 T PR
;QJC/';_,Jr Unle_tire o /M..Q/JS: A o
_ IO 1 AN TS o W 23
(ii) World Wide Web «csd?lsdly ‘
Ans: World Wide Web: World Wide Web is a
collection of web pages on the internet which
provide a variety of information that can be
accessed by people all over the world.
.ﬁ?.at'niif U ge Pl K215 s Bl s
- L/ ﬂ\_ﬂ(ﬁ?)dl{.&?.h)&‘# Jrl).lJ?
(iif) DSL J1LA13 e
Ans: DSL Connection: DSL is a high-speed
internet technology that runs over standard

phone lines. It is one of the fastest and
affordable internet connections.

bitlre 3GespLliE DS :*% DS A2
| -q-‘fgféf'f"'@f'f;"vf.ffv.ﬁz-,a 574 AU

(iv) Web browser sjilcs .

Ans: We browser: A web browser is 3

software which is used to access and view
different websites.

gine in

Ve IR 0L s dSltngs 't
' -g-bn d":"'ééd_/ wulsdiae
(v) Web site udlics o

Ans: Website: A website is a collection of
related web pages. Each website contains a
number of documents and files.

IR PP {7 W= 8 (O SN (R R

_uzaﬂwyl;/)'fﬁjl)kj;_gd#bﬁ,ﬁ

i
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connection telephone line remains busy, oné

cannot make calls. 8 o :
oo e EIBLiPH A :‘.fgf.,s‘ﬁ{ b2
3);AJLZGJ¢,'}5'LMLMWU/U?UU{J'¢ 3
S P S br L SL L 5:'[‘-/119;&/);'-{_
d"ﬂu;’(f ¥ U"GJQ:rD J L.‘é.d:'.l‘r.au./fbbb[ ..g.:-‘a.
-ﬂ/ S Kuid)(.q. (f"J.JJ/
DSL Connection: DSL is a high-speed lntgmet
technology that runs over standard phone lines.
It is one of the fastest and affordable internet
connections. A DSL modem is connected to the
computer with a network card. In DSL
connection, telephone line remains free to make
© calls. - : i
Uit re GAear Ul 2Ll DSL U’Ef DSL
DSLug."a.u’gqul@fﬁ,lq}f._gz,_g‘-_sk4 A
Y DLttt AL Al LA Sl
e Uik L Lo Stk
(vi) How can we access website in Microsoft
Windows?

Sut Llea@"uFWﬁ)fJ:}:& LA

Ans: Following steps are used to access
website in Microsoft Windows:

..r‘;,dbd/gﬂ‘ﬂ/gf_ jej)dl’lufh‘aﬂﬂ./_%;b}Ju‘)lﬂE, (] 4

1. Open Internet Explorer. -e’_):ul{-f leEl
2. Type any URL of the website need to be

open.
VF URL e e AL At on

3. Press Enter Key. -u"l.; £l
Required website will be open. o Jf

~JL'!L}{¢:'V-=/;).)I&’

modem Interhet

- LS Secpifsmsd
Ans: Cablt_a modem connection: Cable
modem service is a technology that helps users
to connect to the internet using their cable TV
wire. It provides a high-speed connection a

compf\red to the dial-up modems. |t provid .
can "always ON" connection. It me s
whenev_er a computer is powered on atss
connection is . "ON". Cable modem can bz

connected to the i
card. ~he computer with the network

Sy Lo 6o tsndd gl .,

u;%_d/:,uﬂ iRk V&u‘:{}”léf__ﬁéj b, (53(3(}:%’ i
g -fm,&;_b_ﬁ,:-q_b : 'JGUJ;C-DJLJ':.:A.jJ A 5,4__,,‘)1 3

(vii)} Describe cable
connection.

of all he/she has to establisr] a conm
computer to the internet. This connection i
provided by a company which is known ag
Internet Service Provider (ISP). These |Spg
offer different types of connections.
b‘*.’f"f/::.‘f:{l{f f,ﬁ,c—-?:}bxktﬂ}‘ bdl/qu/“l,;!q
JX sy Sa é.-.’/"/&f ¥ -—_ﬁ Ef]": J(:f - tytiz U’%, s

e PHE (OISBISPs ;e ot (5p
¥ Telephone (dial-up) Modem

(v ('-;'Lﬁi)u;\f
Y¢ Cable Modem

ik
¥ DSL (Digital Line Subscriber) :
S (A S )DsL
(iii) Define modem and its types.

: -d/—é’ﬂa(ru'b(dbﬂﬂr
Ans: Modem: A modem is a device, which s
used to connect and communicate with other
computers. There are two types of modems.

POIRT I DIy e JSTLESy fly e
, -U}Lrﬁl::ﬁif.‘abndb?lé.LLfagJ
Internal modem: Placed inside system unit,
used for dial-up connection.. '

éécfgffl‘.ﬁ}m‘a,twﬁjlz_&zry ]
, b
External modem: Placed outside system unit
used for DSL and cable modem connection.

U’gfﬁd‘-’;msu";mﬁg&&gf/ :ﬁWﬁ"
- Imdt-?lé—ﬁ

(iv) Write names of some popular web

browsers. , .

-u:%téwiuvc”f 4
Ans: Popular Web Browser: Some popular
web browsers are: .

3%,)4)3'/,%”,? P Ujju%”f ;,.,}3
W Microsoft Internet ExplorerJJ:"rg'-‘r."/’-"-"" sz
* Mozilla Firefox " 261k e

% Google chrome r,f‘ff % opera /!
g’-) |W hat are the major differences betWe®
1al-up and DSL connections?

Ans: Di ?u-".’rU/'«LZcJLﬂJL fgfdl‘ﬂldm"{"ﬁ;
A t:'r?',al'up connection: Dial-up GOﬂnec“onhe
intera0/09Y that helps a user connects 19 -

Met using standard telephone lines. A s

f
Can access internet by plugging in ’(elephone

line in th nd
. € modem. |t j spee
inexpensive t is a slow sp of

technology. In this tYP®

__——
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Differentiate between the following.

LML J3ts
Wide Web

werlutlanlesp)
Ans: Difference: The internet is the largest
network of computers around the world. It
connects many smaller networks together and
-gllows all the computers to exchange
information with each other. While, World Wide
Web is a collection of web pages on the internet
which provide a variety of information that can
be accessed by people all over the world.

;_.-,,t.:.%..ﬁ:q_;lchb’}:;{ﬁ Lregk :3) AR
< p;.gﬂ/')_::(( Wile_bizec L el o2
SFhes X2 lu‘J/_ﬂ.,é-q_E e L/:bl;vb/-:ahb"i V.L
¢g;d@ﬁ+ﬁ:;tk’ Jrulﬂ,f?q_ AR,

gES D
(i) Chatting and Instant Messaging :

() Internet and World

o, b o b ‘J"

Ans: Difference: A user can that with anyone
using the service. Chat room is a location on
intemet that allows users to chat and share
ideas with one another, while, a user can chat
with his/her online friends using the service of
nstant messaging. Some IM services also
provide audio and video conversation.

Sl n 2SI psiig 1O 2
.ilr&é_/”..gfju'z ,(_?,‘; Y cﬁ-gh:g{ .b,_}/'ilru <
N Boc Godr §L SN S v
GC’ . LA AYTAL Ui el n L/dt-f”lfw/
-uz&:c:‘d:fJ:aakxé:/:':ify:/ff'd"‘:-4—
(i) web page and Website Ww'@—."
ns: Difference: A web page is a document on
he World Wide Web. It can contain text,
graphics, audio, videos and links to.other
Pages. While, a website is a collection of

'elated web pages. Each website contains a
Number of documents and files.

g el fig cipnin@e 37 2
L .--‘[-t-'nt}?‘//, ‘C_-Ul;é—/»ul)g:éﬂ:'/bﬂ
CES (N T 4y e Ot

VIO Yy q—dm_uraﬂ Lo el
i d cable modems_
(V)Telephone modems an prady S Y

Ans: Di : Dial-up connection is a
,technolgfg‘;r?r:‘aﬁehelps a user conn?cr:‘t:sto Ahues of
Nternet using standard telephone lt lephone
¢an access internet by plugging in t@

line in the modem. It is a slow speed and

P e et T g (R
-7.ﬂ:lgl;‘zib&):_-{{.;}ébVJM:_JJ’KW.{&Q/
viil) Describe the function of refresh, next,
ack and stop buttons In internet explorer.
-q/uyd’ ¥ ;ﬁvt'-nl\..gru‘-—?c(.z)'ds}fu V%]
Ans: Refresh button: A web page Is
re-loaded by clicking this button.

-J é/b’ul,m( @q)&/ﬂ{tf‘d hrf N/&l 2

| Stop:  You can stop the browsing of a web

page by clicking this button.

S E IS S Gans L S AT gl
Next and back buttons: These buttons are
used to move from one page to another page of
web site.

\ng4£¢. /»c_e‘_‘ LI A Fo AL b

gl L
(ix) How can we search a web page using
search engine?

WL 273G Ll SIeAffin
Ans: Searching a web page using search

Engine: Following steps can be taken for
searching a web page using search engine:

i :t})’je-,auguwmﬂ I8/ 2

- beliP B tit_nZ S fip
¥ Open internet explorer. o -uﬁj}‘L},’gl.;,_J/‘-'-l
% The home page of the browser opens.

-‘at'igy(’_;'rnb’;);k :
By default, MSN is set as home page of intemnet
explorer. ~ :

-q_bn-‘»r4JJ”s':Z:;'(ﬂ£JJ"rg’¢-_f7~"MSN.‘Jw_hj[.

¥ If MSN is not your home page, type the URL
www.msn.com in the address bar and press

Jenter key.

URL 2P e U Bk TMSN

L E)J}}-'J"be,ﬂwww.msn.cbm
¥t The web page of MSN appears.

¥ bn b B ¥ MSN
(x) Write names and URLs of some popular

h engines.
searc VTt L i

Ans: URLs of popular search engines: "

‘URLSZ 18, ™ 1oz -
MSN (Www.msn.com) :
Yahoo (WwWw.yahoo.com)

Google gWWW-QOOQ_Ie.com)

AltaVista WwWw.altavista.com)

‘Ask (www.ask.com) -

Inexpensive technology. In this type 9

gﬂ P e e
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Explain the internet connection with the help

of the apove diagram.

Lol o295 -lr.’)";-u(f(lﬂmf:,‘zpl
Ans: DSL is a high-speed intemet technology
that runs over standard phone lines. Itis one of
the fastest and affordable intemet connections.
A DSL modem is connected to the computer
with a network card. In DSL connection,
telephone line remains free to m_?ke calls.

&%'/"ﬂdﬂ/j&"ﬁq_d)’ :-'..‘-,-_/'/‘-"J 1y "'...g DSL
wiEsrDSLtl e ﬁ::‘r"'@/‘ff'cif'f-ﬁg-q—
Kt Y DSLoc bt AL 12 133K
o S SPIIEL L LS

Q.8. Match column A with column B and
write the numbers of matching pairs in

column C. 3
-u.‘@éuﬁzéaumcﬂb,uuivésﬂﬂ AdY
A . B c

i) URL a) Related web pages | i k
i) Web Browser |b) Largest network i
iii) Website c) Digital subscriber lineliii a
iv) Search Engine |d) Cable TV wire ivf
v)Internet Service |e) E-mail Ve
vi) DSL f) Yahoo - vic
vii) Dial-up g) Intemal modem vii
[Connection - g
viii) www .{h) PTCL fvili
ix) Internet i) Mozilla firefox ixb
x) ISP j) World Wide Web xb

k) Universal Resources

Locator

[) Data Subscriber Line

OBJECTIVE AND SUBJECTIVE

According to new examination system

MULTIPLE CHOICE QUESTION

1. Awebsite is reloaded by clicking:
(a) Reload button. (b) Start button

. . 7 ”
81 % ﬂj_/.wl) K(_‘)’é—’d' }:

ephone line remains busy, one
calls. While, Cable modem
that helps users to

connection te
cannot make

service Is a technolog¥
connect to the Internet using thelr cable TV wjrg

It provides a high-speed connection as
compared to the dial-up modems. It provides can
walways ON" connection. It means whenever a
computer is powered on the connection is "ON"
Cable modem can be connected to the !

computer with the network card
u}«}.: Skl Soe- B 2Ll y’g;uﬁ 500 e
u:’d‘: Jig-4- d/;,u}: . c..*g’j-‘lLﬂL)Ub;lfu,{u
ol L S Ve Bn i LI L firfi
o Guy AL L SILL U5 BIEG
foig Sre GIPLI U Py S B Ui
;;C‘Jﬁ‘”'ﬂ L In sl VL.*J/‘-'I.’:’-JJJ:A'J d;dd."-erf
: '.;(ch'l.’..k‘i._g-‘a.la U,QI;DJ - J,..-».JJ ﬁjf.rl‘ﬁ }

7 qu’gf-;'}""7ﬁdflu:!9.ﬂ;«70/'v’-€-—~r“’ el

-Lﬁlgl/'ﬁj lr&/‘)_{é./iéb ..;G:o.‘g/ = .--‘Jr[l

(v)‘ Web browser and search engine

‘-ﬁl&/l)bﬁ"iﬂ

Ans: Difference: Web browser is a software
that is used to access the world wide web. We
can access and view different web pages or
websites using a web browser. While, Search
engine is a program that is used to find web
pages and websites on the internet. When we
type a word or a phrase, the search engine will
show a list of websites with related information.
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Q.6. Label the following diagram.
- S

Ans:

back Bytion

Q7. Label the following diagram.

@ Refresh button (d) Status bar

Rt
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==t e of Mozilla Firefox is:
“The home pag
4 (@) Yahoo (b) MSN
@ Google (d) Hotmail _
45. The both communication ends, are

connected through telephone lines with:
(a) Internet (b) DSL
Modem (d) Interanet

16. A common type of web browser is:
® Intemet Explorer (b) WwWw

(c) Intemmet (d) Web browser
17. HTML is: :

(a) Hypertext Medium Language

© Hypertext Markup Language
(c) Hypertest Medium Language
(d) Hypertext Marked Language
18. www.yahoo.com is an example of :

(a) E-Mail ® urL
(c) Webpage (d) Explorer
19. Web page is a document on the:
(a) E-mail (b) FTP
(c) DSL @ www
20. Which protocol is used for distributing

and downloading software from different
computers around the world:

(a) E-mail_ @ HTTP (c) SMT (d) FTP
OPEN ENDED QUESTIONS

1.a) What are the means of connecting to
the internet? .

ns. When a user wants to access internet,
first he/she has to establish a connection of the
Computer to the internet. This connection is
Provided by a company, which is known as
Internet Service Provider (ISP). )

Explain the different types of connections

Provided by ISP.
Ans. These ISPs offered different types of
Connections: Y Telephone (dial-up) modem
( Cable modem ¥ DSL (Digital line)
c) Define ISP. _ :
|‘ms. ISP stands for Intemet S?_rvrl‘ce Provider.

P provides the internet connection.
2-(a)p What is the essential part to access the
Nternet? X

ns. Computer is the most essential pa_l'ttt'étrmat
access the internet. We cannot access In
Without a uter. A

Deﬂngolft?gdem and explain its W#gﬁ-is

Ans. Modem: A modem is a device \thother
Used to connect and communicate Wi iy
COmputers. There are two types of {“:1 unit
nternal modem:Placed inside syste '

E.:(@?wi)ﬂ KU)L’ ‘Al | bl a

2. The software, which Serves as wop

browser, Is called: ‘ ]

(a) Web page (b) Web site

(c) Search Engine (@) Internet

In Internet URL Stand for:

(a) University Related Lobby

(b) Universal Union Labor-
Uniform Resource Locator

(d) Uniform Reading' Location

4. A website is a collection of: _

(a) Many windows (b) Different Text
Web pages  (d) Pictures

§. For dial-up and DSL connections, itis
required a:

(@) New Computer (b) New Monitor

(c) New Intemet (@) Telephone line
6. The largest network of com

Bxplorer

puters around
the world:
(a) Network @ Internet
(c) Group (d) Intranet

7. A software, which is used to access and
view different website is known as:

(a) Web page (b) WWW

(c) The Web @ web Browser
8. Itis a document on WWW: :

(a) Website (b) Web browser

() ISP @ Web page

9. The very first page of the website is
known as: '
(a) Web page @ Home page
(c) WWW (d) ZspP
10.The home page of internet explorer |s:
(a) ASN (b)NSM (c) MNs @) MsN
11.We can stop the browsing of 3 web page
by clicking: !

(a) Refresh button (b) Back button

(c) Next button (d) Stop button
12. FTPis: - :

(a) First transfer protocol
@ File transfer protocol
(c) Filter transfer protocol
(d) Filed transmission protocol - -

13. The internet offers a; - :
(a) High number of services tousers -
(b) Small number of services to ygers
@ Large number of services to users

(d) Limited number of services to users
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sed for dial-up connection

ey S O L)

T D
of a web page

. stop the browsing

by clicking this button.
s.y(a) Define search engines and write S

opular search engines. L
Ans. Search Engine: Search engine is @
program that is used to find web pages and
websites on the internet. When we type a \n{ord
or a phrase, the search engine will show a list of
websites with related information. Some of the
listed below.

most popular search engines are
MSN  (www.msn.com)

Yahoo (www.yahoo.com)
Google (www.google.com)
AltaVista (www.altavista.com)
Ask  (www.ask.com)

(b) How can we search a
using MSN search engine?

Ans. Using MSN search engine:
¥r Open intemet explorer.

¥r The home page of the browser opens. By
default, MSN is set as home page of internet
explorer.
¢ If MSN is not your home page, type the URL
www.msn.com in the address bar and press
enter key. :

¥r The web page of MSN appears.” -

Yt Type "Pakistan Cricket Team" in the search
bar and click search button. .

¥ List of related web pages or web sites
appears. -

(c) How can a user search a web page usin
Yahoo and Google Search engine? g :
Ans. Using yahoo search engine:

g _I(_)hper;1 internet explorer.

e home page of the browser opens.B
default MSN is set as home page ofpinterne{'
sg(p%prer. ,

ype the URL www.yahoo.com i
address bar and press enter key. in “the
é’ _Trhe weg ;‘)(agte of yahoo appears.

ype "Pakistan Cricket Team" i
't?r l-and click search button. " 'the ol

ist of related web : :
appears. pages or web sites
Using google search engine:
i (_?ﬁenhinternet explorer.g

e home page of the browser o
default MSN i ' pens. By
explorer. 's set as home page of internet

Type the URL www.goo ;
address bar and press entegr ke?gle.com in the
w The VYFb page of google appears
W Type "Pakistan Cricket Team" in the
%ar l_and click search button. search

ist of related we .
appears. Pages or web sites

Stop: You can
ome

web page

External modem:Placed outside system ypjj
used for DSL and cable modem connection, '
(c) Which kinds of lines are 'eqUIre'dt
connect the internet? :* 0
Ans. Telephone/Cable TV Line: A telephone
line is required for dial-up and DSL connectigng
A cable TV line is required for cable modem

connection.
3.(a) Define Web page. N
Ans. A web page is a document on the Worid

Wide Web. It can contain text, graphics, audio,
videos and links to other pages. _
(b) What is meant by website? Explain.
Ans. A website is a collection of related web
pages. Each website contains a number of
documents and files.
The very first page of the website is known as
home page. It serves as an introduction of the
entire website. A user can access any website
in the world by writing its address in the address
bar of the web browser. He/she can move from
one page to another page of the website.
(c)What does stand for URL? Also explain. . .
Ans. URL: URL (uniform resource locater) isan
address of a web page on the intemet Every
web page has a unique address. A web page
can only be accessed if we know the URL of
that page. For example, Google is one of the
most popular websites and its URL is
http://www.google.com.
4.(a) Define web browser and give some
examples of it.
Ans. Web browser is a software that is used 0
access the world wide web. We can access an
\vcz\g g:g\?vrse;t web pages or websites using @
r.
It is a user-friendly software. We can typé URL
gf any website on its address bar, and the
rowser will show that particular website.
sl?épc?sg;tt::semosit é))c()pular browsers aré
rnet Explorer, Mozilla FirefoX, -
g‘;"g‘ge%hfome. Opera and Safari.
A y describe internet explorer.
a'@g“bw'"dows. the software which serves ast
Pan diﬁé?e\ﬁer is known as internet explofal" 5
user to acces??i?ftf‘ % bLtmons gnd icons to¥
webpages erent websites and |
(c) Describ : T wing I
internet exp?otlle‘functlons of the following
ii- Refresh Butt r: I- Address Bar
Ans. Address I?:r v iii- Stop Button L of
:Ige desired web site hgu can type‘the U
efres . re.
h button: A web page is re-loaded bY

clicking this button. __—
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