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. INSTRUCTIONS FOR PREPARING TRAVELLING ALLOWANCE BILLS A.F.86 - A.and T.No.308

- . C.A.C. From Il e (S.TR27)
1. Joumeys of different kinds, and Joumeys and halts should not be entered on the i .
3 S same line Only one kind Travelling All li ’
of allowance should, therefore, be filled in on the same line and its amount carried out separately into the ._waq__._mﬂc ERESRIESbIRNson]
last money column. Head of Service Chargeable
2. Permanent travelling, conveyance and horse allowance should be drawn along with the pay of the M jor Haeid
*  Govemment servant and not on Travelling Allowance Bils. . Minor Head
) . ) Detailed Head '
3. Fractions of a mile in the total for any one journey should not be charge for. . . Sub g
4. When the first item of travelling allowance to any official is a halt, the date of commencement of that halt § O m m.—-— “— 0>._|m
should be stated in the Remarks" column. .
umn 1. Centified that | have satisfied myself that the amounts included in bills drawn Previous to this date

with the exceplion of those detailed below (of which the total amount had been refunded by deduction from
this bill) have been disbursed to the officers therein named and their receipts taken in the Acquittance Roll or
the office copies of the Travelling Allowance bills filled in my office with receipt stamps duty cancelled for every
payment in excess of Rs. 20/=
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E in column 14 and daily allowance in columns 17 to 19.

6. Joumey performed beyond British territory should be indicated separately and the distance travelled be

stated in each case.
2. Certified that the joumneys for which mileage allowance have been claimed under Punjab T.A. rule 2.68 for

- - non-gazelted ministerial or menlal Government servants ware made by public or hired conveyance and under

7. When travelling allowance is claimed in respect of a journey to or from hill station it should be entioned el

in the remarks column whether or not the halt has exceeded ten days.
3. Certified that it was necessary for the Govemment servants for whom halting allowance at headquarters Is

8. Oa._ Sml?_ ﬁm%wgﬂduﬁﬂ _mo..“_mﬂwﬂ “:Jﬂﬂ@ﬂ:%ﬂﬁﬂ Mmm.“<ﬂ:3m_._q%”rmmﬂﬂu%_%_MﬂunMMwmﬁwﬁwﬂuuﬂuw. drawn lo keep up the whole or part of their camp equipage during such halt, and that the expense incurred
such nnrm—.wm allowed, in the case of joumeys in respect of which the controlling officer Is salisfied that the M_ﬂﬁa_w_mm_._ﬂnmnom_.,__q__h was not less than the halling allowance drawn (Rule 2.777 of the Punjab Government Travelling
officer making the joumney could not purchase a retum ticket either because he could not expect to retum . '
within the time allowed on retum tickets of because it was not possible for other reasons, it will be : ; . ki
necassary for the controlling officers to indicale for the facility of audit either on the back of the travelling %= aiep Galieipmey esand (OECERt s paronned lndr properaniong. -
allowance bill at one place or preferably against the relevant journeys in the bill that ge-is satisfied that ; ; ; clai is bi :
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in respect of the specific joumey it was either not possible or not considered necessary in the interesls = :m%%ma.wauﬁw%wmﬂﬂ” MPM_MM“:HMMMMWMM: _ﬂ_..u_.:%_‘ .Mﬁhmuna__mwsﬁu.om has been claimed in this bil has been

of public service to purchase a retumn ticket.

6. Certified that joumey by road were perforrned by public vehicle Playing motor care, lomry taxi or motor omnibus.
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Passed for Rs. G
Dated
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Accountant. Sub-Treasury Officer.
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) On
Admitted Rs : i
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NOTE:- When the bill is sent at the audit officer for preaudit the words. B
“Contents received” (or any equivalerit expression) should not appear on it Clause 2 should be scored in ink when no mileage is claimed under Rule No. 2.68 of the Punjab
nor should any receipt stamp be affixed thereon. i ; ' Govemnment Travelling Allowance Rules and clause 3 when here in no claim under rules 2.77 of the
| in all ts would be required a " N Punjab Government Travelling Allowance Rules. § )
Sepaiate Scknowedymenitcomplctoir Al espec 4 AR W N 3 T P S ; 1. One line to be used and the others scored out.

the time of delivery of cheque. ) - 04237123342, 37231615 SAirc bt 40 2. To be filled up when payable from a Sub-Treasury.



